Academic Advising Syllabus
AACT - Academic Advisement, Career and Transfer
Office Location: Stockade Building, Room 100

Email: academicadvisement@sunysccc.edu
Phone: 518-381-1277

Office Hours:
Monday through Friday, 8:30 a.m. — 4:30 p.m.

Schedule an Advising Appointment:

Visit the Academic Advisement website to schedule an appointment using your advisor’s
Starfish link:

SUNY Schenectady Advisement Mission

The mission of Academic Advisement at SUNY Schenectady is to promote a collaborative,
inclusive, and student-centered advising relationship. Academic advising empowers students to
reach their academic, personal, and career goals while supporting college-wide efforts toward
persistence and degree completion.

When to See Your Advisor

You are encouraged to meet with your advisor:
Whenever you experience challenges that affect your academic performance
When preparing to register for the upcoming semester

To review your academic progress
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o To discuss career and transfer planning

Effective advising is a shared responsibility between the advisor and the student.

Pre-Advisement Assignment

Before meeting with your advisor, please complete the following:

e Review or print your DegreeWorks audit
e Use your curriculum worksheet to identify potential courses


mailto:academicadvisement@sunysccc.edu
https://sunysccc.edu/Current-Students/Academic-Advisement/index.html

e Build a schedule that avoids conflicts and considers outside commitments
o Prepare a list of questions or topics you would like to discuss

Advisor Responsibilities

Your advisor will:

e Maintain and post office hours

e Assist with clarifying academic and career goals

e Help you assess strengths and areas for growth

e Review placement scores, prior credits, and prerequisite requirements

e Provide accurate and timely academic information

e Assist with program selection, course planning, and degree requirements
o Discuss time commitments and external responsibilities

e Refer you to appropriate campus resources when needed

Student Responsibilities
As a student, you are expected to:

e Meet with your advisor at least once each semester

e Arrive prepared for advising appointments

e Actively participate in the advising process

o Set realistic academic and career goals

e Become familiar with the College website and online catalog

e Understand College policies and procedures

e Access and monitor SUNY Schenectady email and D2L/Brightspace

e Learn program requirements and degree expectations

e Understand the academic and financial impact of dropping, failing, or withdrawing from
courses

o Take responsibility for decisions made during advising sessions

Expected Student Learning Qutcomes
Through academic advising, students will:
e Be enrolled in a program aligned with their interests, abilities, and goals

e Develop an academic plan that supports degree completion
e Understand degree requirements for their program



e Know how to access and interpret their DegreeWorks audit

o Locate institutional policies and procedures

o Identify campus resources that support academic success

e Recognize the value of academic advising in their educational experience

Key Advising Times
September — October
e Monitor add/drop deadlines and important academic dates

e Returning students should reconnect with their advisor
e Share updates on academic progress

November
e Meet with your advisor if you receive a mid-term warning
e Attend Priority Registration to plan spring courses and obtain your Advisor PIN

o Register for classes online
e Note the final withdrawal date for fall courses

December

o Meet with your advisor and register for spring classes if not already completed
January

o Begin the spring semester

o Contact your advisor with questions about fall grades

e Adjust your schedule if needed

e Review add/drop deadlines

February

e (Graduation-eligible students should complete final advising
e Submit the graduation application by the published deadline

March

e Meet with your advisor if you receive a mid-term warning
e Complete annual academic planning for summer and/or fall
e Obtain your Advisor PIN

o Register during advance registration



April
e Be aware of the final withdrawal date for spring courses
May

o Register for summer and/or fall courses if needed
o Commencement for graduating students — congratulations!
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