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A Community College Operated Under the Programs of the State University of New York

How to Use this Catalog
This publication is a guide for students about the programs, courses, 
services, policies and procedures at SUNY Schenectady.
If you are considering applying to SUNY Schenectady, you will need 
to read about admissions requirements and financial aid as well as the 
instructions for applying to the College. You will also want to review 
the program and course information to learn about the offerings at the 
College. You may refer to these sections as you apply for admission, meet 
with your academic advisor and make decisions about your program and 
course selections. 

As a SUNY Schenectady student, you are responsible for knowing and 
complying with College policies. Refer to this Catalog as a reference for 
College policies and procedures, to learn how to drop a course, transfer 
to a four-year institution, or apply for graduation or readmission, for 
example.
Finally, we recommend you read the sections about services, student 
activities, clubs and athletics that will tell you how to get the most out of 
your college education. We encourage you to learn more about SUNY 
Schenectady by contacting the Office of Admissions directly for more 
information at 518-381-1366.

SUNY Schenectady is a fully accredited institution and a member of the Middle States Commission on Higher Education (MSCHE) 
www.msche.org. SUNY Schenectady’s accreditation status is accreditation reaffirmed. The Commission’s most recent action on the 

institution’s accreditation status on June 27, 2019, was to reaffirm accreditation. MSCHE is an institutional accrediting agency 
recognized by the U.S. Secretary of Education and the Council for Higher Education Accreditation (CHEA).

Middle States Commission on Higher Education, 1007 North Orange Street, 4th Floor, MB #166, Wilmington, DE, 19801
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Student Consumer Information. The dissemination of general 
information regarding academic and financial aid programs as required 
under Title I of the Education Amendment of 1976, Public Law 94-482, is 
provided for in the appropriate sections of this Catalog. Also, information 
is available at https://sunysccc.edu/About-Us/Consumer-Information/
index.html.
Information about credit and non-credit day and evening courses, along 
with registration information, is available on the College’s website, 
www.sunysccc.edu.
Prospective and enrolled students who wish more specific data regarding 
academic and placement information may contact the Admissions Office, 
518-381-1366, or Student Affairs, 518-381-1344. Detailed information 
regarding financial aid is available from the Financial Aid Office at 
518-381-1352 or 518-381-1354. Information is also available on the 
College’s website at www.sunysccc.edu.
Student Obligations. All SUNY Schenectady students have the 
responsibility for being fully aware of College policies and regulations 
affecting students. 
Upon acceptance and/or registration, each student becomes a member 
of the academic community at SUNY Schenectady. Participation in this 
community is dependent upon the student’s understanding of rights, 
privileges, and responsibilities. It is understood that each student accepts 
the obligations of this relationship.
In addition to this Catalog, students should consult the SUNY 
Schenectady Student Handbook for complete documentation of the 
Student Code of Conduct, discrimination complaint procedures, and 
policies and regulations that relate to students. This document makes 
reference to current policies and practices of the College. The Handbook 
is available online at https://sunysccc.edu/Current-Students/Student-
Life-and-Resources/Student-Handbook.html. Students are responsible 
for familiarity with and observance of the Code of Conduct. The Student 
Code of Conduct is found in its entirety on the SUNY Schenectady 
website: https://sunysccc.edu/Current-Students/Student-Life-and-
Resources/Student-Code-of-Conduct.html.

Commitment to Care and Support. SUNY Schenectady is dedicated 
to fostering a welcoming, inclusive, and supportive environment where 
the contributions and identities of all individuals are recognized, 
respected, and valued. We embrace care and support as core institutional 
values and continuously work to strengthen avenues for better 
understanding and support of all members of our campus community. 
SUNY Schenectady affirms that bias-related incidents based on race, 
creed, gender, national origin, age, disability, sexual orientation, veteran 
status, marital status, or any protected characteristics will not be tolerated 
on campus or in College activities. Reported incidents will be evaluated 
and addressed promptly. 
Every effort is made to offer opportunities for prevention and awareness 
programs to all members of the College community to foster a climate 
supportive of all people and to minimize bias-related incidents.
The College’s Affirmative Action Officer and its Title IX Coordinator 
can answer questions or concerns related to diversity, affirmative action, 
and sexual discrimination. The office locations and telephone numbers 
of the Affirmative Action Officer and the Title IX Coordinator may be 
found on page 5 and in the Compliance Officer’s section of the College 
Administration, Faculty and Staff listing in this Catalog.
Organization and Support. The College receives operating funds 
from three primary sources: student tuition and fees, the county in which 
the student resides and the State of New York.
The College is governed by a 10-member Board of Trustees. Five are 
appointed by the Schenectady County Legislature and four by the 
Governor of New York. One trustee is elected by the student body 
each year.
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Note:
The College reserves the right at any time to make appropriate changes 
deemed advisable in the policies and procedures contained in this 
publication. This Catalog is not intended as a listing of course offerings, 
but rather as a reference document containing approved curricula, 
programs and courses that may be offered. Updated information can be 
found on the College’s website at www.sunysccc.edu.
The College reserves the right to limit registration for courses, to 
discontinue courses for which there is insufficient enrollment and to 
change times and/or instructor assignments. Students who matriculated 
prior to Fall 2024 should refer to the Catalog of the year in which they 
enrolled for program requirements. 
SUNY Schenectady does not discriminate on the basis of race, color, 
creed, religion, national origin, sex, sexual orientation, marital status, 
veteran status, gender or gender identity, disability, or age in admissions, 
employment, programs and activities. 

	 The following person has been designated to respond to reports 
and inquiries regarding sex, gender or gender related non-
discrimination policies:

		  Mark Bessette
	 Title IX Coordinator 
	 78 Washington Avenue, Schenectady, NY 12305
	 518-381-1353

	 The following person has been designated to respond to reports 
and inquiries regarding all other non-discrimination policies: 

		  Paula Ohlhous
	 Executive Director for Human Resources and 
	 Affirmative Action Officer
	 78 Washington Avenue, Schenectady, NY 12305
	 518-381-1218

Reports of civil rights violations at SUNY Schenectady may also be made 
by contacting the U.S. Department of Education Office of Civil Rights at 
ocrcas.ed.gov/contact-ocr or by calling 1-800-421-3481.
SUNY Schenectady
78 Washington Avenue
Schenectady, New York 12305
518-381-1200
www.sunysccc.edu
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Academic Calendar 2025-2026
*To view the refund calendar, please refer to “Refund Dates” on page 17.

Fall Semester 2025
August 8...............................Fall Tuition Due 
August 18-22 .......................Institute Week
August 25 ...........................Classes Begin
August 27 ............................8-week: Last Day to Add
August 29 ............................Full Term: Last Day to Add
August 29 ............................8-week: Last Day to Drop*
September 1 .......................College Closed
September 5 ........................Fall Session II Tuition Due
September 8 .......................... Full Term: Last Day to Drop*
September 15........................ Fall Session II Classes Begin 
September 17.......................Last Day to Withdraw from
	 First 5-week
September 19.......................Fall II: Last Day to Add
September 26 ....................... Fall II: Last Day to Drop*
October 2 .............................Last Day to Withdraw from 
	 8-week Courses
October 20 (8:30 a.m.).......Winter Session and 
	 Spring 2026
	 Registration Begins
October 20 ..........................Second Half Classes Begin
October 22 ...........................Second Half: Last Day to 
	 Add
October 24............................Second Half: Last Day to 
	 Drop*
November 10 .......................Last Day to Withdraw from
	 Full Term or Fall II
November 24........................Second Half: Last Day to 
	 Withdraw
November 26........................College closes at 5 p.m.
November 27-30.................College Closed
December 6 .........................Last Day of Classes
December 8-13 ....................Finals Week

(See Finals Week Schedule)
December 16 (6 a.m.) ..........Final Grades Due
December 25-Jan. 1 ...........College Closed
January 3 .............................Final Grades Posted
	 on or before this date  

Winter Session 2025/2026

December 29 ......................Classes Begin 
December 29 .......................Last Day to Add
January 1 .............................College Closed
January 2 .............................Last Day to Drop*
January 12 ...........................Last Day to Withdraw 
January 16 ...........................Last Day of Classes 
January 18 (6 a.m.) ..............Final Grades Due 
January 19 ...........................Final Grades Posted

Spring Semester 2026

January 2 .............................Spring Session II
	 Registration Begins

January 2 .............................Spring Tuition Due 
January 12-16 ......................Institute Week
January 19 .........................College Closed
January 20 .........................Classes Begin
January 24 ...........................8-week: Last Day to Add
January 27............................Full Term: Last Day to Add
January 27............................8-week: Last Day to Drop* 
January 30 ...........................Spring II Tuition Due 
February 2 ............................. Full Term: Last Day to Drop*
February 2 ...........................May Graduation Forms Due
February 9 .........................Spring Session II
	 Classes Begin 
February 13 .........................Spring II: Last Day to Add
February 20 .......................... Spring II: Last Day to Drop*
March 16-22 ........................Spring Break
March 23 ............................Summer/Fall 2026
	 Registration Begins
March 23 ............................Second Half Classes Begin
March 25 .............................Second Half: Last Day to 
	 Add
March 27..............................Second Half: Last Day to 
	 Drop*
April 13 ...............................Last Day to Withdraw from
	 Full Term or Spring II
April 13................................Last Day to Withdraw from 
	 8-week Courses 
April 29................................Second Half: Last Day to 
	 Withdraw
May 11 ................................Last Day of Classes
May 12 ................................Study Day
May 13-19 ...........................Finals Week
	 (See Finals Week Schedule)
May 21.................................Commencement
May 22 (6 a.m.) ...................Final Grades Due 
May 28 ................................Final Grades Posted
	 on or before this date  

Summer Session 2026
May 1 ..................................Summer Session 
	 Tuition Due for All Classes 
	 Beginning May 26
June 19.................................Summer Session
	 Tuition Due for All Classes
	 Beginning July 6

May 26-July 17 ..................Session I Summer 8-Week 
May 28.............................Last Day to Add
May 29.............................Last Day to Drop*
June 19............................College Closed
June 20.............................Last Day to Withdraw
July 3 ..............................College Closed 
July 18 (6 a.m.)................Final Grades Due for
	 Session I Summer 8-Week

May 26-June 26 .................Session II Summer 5-Week
May 28 ............................Last Day to Add
May 29.............................Last Day to Drop*
June 10 ............................Last Day to Withdraw
June 19............................College Closed
June 29 (6 a.m.)...............Final Grades Due for
	 Session II Summer 5-Week

July 6-August 7 .................. Session III Summer 5-Week
July 7 ..............................Last Day to Add
July 9...............................Last Day to Drop*
July 29 ............................Last Day to Withdraw
August 10 (6 a.m.)...........Final Grades Due for
	 Session III Summer 5 Week
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 OVERVIEW
       OF SUNY SCHENECTADY 

History and Facilities
SUNY Schenectady was officially established by the Schenectady County 
Board of Representatives on January 26, 1967, after a study made by a 
citizens committee that showed a need for a community college in the 
County. Following approvals by the State University of New York and the 
appointment of Trustees for SUNY Schenectady, the Van Curler Hotel 
was purchased by the County and designated as the site for the College. 
Located on the western edge of the City of Schenectady, the extensively 
renovated Van Curler Hotel was transformed into a college, and classes 
began in September 1969. The building was subsequently renamed 
Elston Hall in honor of Charles W. Elston. Mr. Elston was a member of 
the original Board of Trustees and served as chairperson of that board 
for eight years. Elston Hall houses traditional, electronic and hyflex 
classrooms, science and culinary arts laboratories, the Casola Dining 
Room, the Van Curler Room, the Lally Mohawk Room, meeting rooms, 
the College Store, and offices. 

The Campus
In 1978, a multi-purpose building was constructed on campus 
that houses the Begley Library and the Carl B. Taylor Community 
Auditorium, home to musical performances and special events. 
The campus was further enhanced in 1987 when the Center for Science 
and Technology (CST) opened. This unique facility contains physics and 
chemistry laboratories, specialized laboratory facilities for computer 
networking, and faculty offices.
A campus development project was completed in 1992. This added a 
new Student Center in Elston Hall, which includes the College Store, 
biology and geology laboratories and 15 classrooms. The South Wing 
addition to Elston Hall added four new culinary arts laboratories and 
an expanded restaurant facility, the Casola Dining Room. An enclosed 
pedestrian bridge connecting Elston Hall with the Center for Science and 
Technology was also added, providing improved access to the CST. 
In Spring 2000, SUNY Schenectady’s Gateway Building officially opened. 
The colorful one-story building houses general classrooms, a childcare 
center, the SUNY Schenectady Integrated Laboratory Preschool and offices.
Construction was completed in Fall 2001 on the Stockade Building, 
a three-story academic building that houses computer classrooms, 
traditional classrooms, lecture halls, conference rooms, offices and 
specialty programs. The Stockade Building is connected to Elston Hall 
and the Begley Library through an enclosed walkway in the heart of 
campus. 
An impressive Culinary Arts Expansion in Elston Hall, completed 
in August 2007, houses the Casola Dining Room, two culinary arts 
laboratories, a dedicated kitchen for the Casola Dining Room, a bakery 
outlet, and a seminar room. 
In Fall 2011, SUNY Schenectady began offering classes at Center City in 
downtown Schenectady and expanded at Center City in Fall 2012.
Also in Fall 2012, the College opened a $3.9 million, 12,600-square-foot, 
two-story addition to the Begley Building for the SUNY Schenectady 
School of Music. The School of Music includes teaching studios, 
an industry-standard live recording studio, two specialized music 
classrooms, practice rooms, recital space, teaching studios, faculty offices 
and a student lounge.

In Fall 2015, the Office of Workforce Development and Community 
Education moved to the Kindl Building, 201 State St. in Schenectady. 
In January 2017, the Biotechnology Laboratory and Research Facility 
opened on the sixth floor of Elston Hall. The facility supports our 
Biotechnology (A.S.) degree program. The 3,800-square-foot facility 
houses two teaching laboratories, a research space dedicated to original 
scientific investigation in the fields of biology and biotechnology, a 
microscopic imaging room, and a student collaboration area. 
An outside quad area with attractive landscaping, benches, and trees, 
provides recreational and study space for students. A portion of 
Schenectady County’s bike-hike trail is located on the campus along the 
edge of the Mohawk River for use by students and the general public, as 
well as the MVP Health Care Fitness Court. 
In August 2021, the College opened a new Learning Commons in the 
Begley Building featuring: labs for math, writing and accounting; a 
Tutoring Center; the Center for Excellence in Teaching; study rooms; 
student collaborative spaces; a Career Center; IT support; a reading area; 
café; and library stacks. In Fall 2021, the College began offering classes 
in the new Joan R. Dembinski ’10 Chocolate and Confections Lab in 
the Mill Lane Artisan District for students in the Culinary Arts/Baking 
programs, and in the new Gaming Center at Center City for students in 
the Programming for Game Design program.
In January 2023, the College opened the new Welcome Center on the 
first floor of Elston Hall with Admissions, Financial Aid, and the Student 
Business Office. In December 2023, the College opened the new Center 
for Aviation Sciences hangar at the Schenectady County Airport. In 
August 2024, the Academic Advising, Careers and Transfer Center 
opened in the Stockade Building, a centralized location for Advising, 
Success Coaches, and Career/Transfer Services. 

Directions to Campus
The College’s address is 78 Washington Ave., Schenectady, N.Y. 12305.

•	 FROM THE NORTH AND EAST via State Street, Route 5, turn left 
at Washington Avenue in front of the College. Turn right into main 
parking lot.

•	 FROM THE WEST (SCOTIA/ GLENVILLE), via Route 5, turn right 
at the “SUNY Schenectady County Community College” exit ramp 
off the Western Gateway Bridge. Turn left at stop sign into main 
parking lot.

•	 FROM THE WEST, via New York State Thruway Exit 26, take I-890 
East to Exit 4B “Erie Boulevard.” Stay to the left and follow ramp “To 
Route 5 Scotia.” At the traffic light, turn left on to State Street, (Route 
5 West Western Gateway Bridge) for 1/4 mile. Take the “SUNY 
Schenectady County Community College” exit ramp on the right. At 
stop sign (Columbus Drive), turn right; at the next stop sign, turn 
left into main parking lot.

•	 FROM THE SOUTH AND EAST, via New York State Thruway, 
I-90, Exit 25, take I-890 West to Exit 4C “To Route 5, Scotia.” At 
the traffic light, turn left on to State Street, (Route 5 West Western 
Gateway Bridge) for 1/4 mile. Take the “SUNY Schenectady 
County Community College” exit ramp on the right. At stop sign 
(Columbus Drive), turn right; at the next stop sign, turn left into 
main parking lot.

Visitors may park in “Faculty/Staff ” rows and register with the Campus 
Safety guard in Elston Hall.



8

Campus Location
SUNY Schenectady is centrally located in downtown Schenectady at 
the corner of State Street (Route 5) and Washington Avenue. SUNY 
Schenectady is easily accessible from all points in the Northeast. Bus and 
Amtrak train terminals are within easy walking distance, and Albany 
International Airport is 25 minutes by car or taxi. The College is also 
served by CDTA local bus service. Parking is available on campus.
The Schenectady area has much to offer including cultural activities, from 
museums and art exhibits to theaters and music halls. Nationally-known 
performers in music, dance and theater make regular appearances in the 
area at the historic Proctors, the famed Saratoga Performing Arts Center, 
and numerous other sites.
Recreational opportunities are equally numerous. Several golf courses, 
downhill and cross-country ski centers, camping facilities and resorts are 
within easy traveling distance from Schenectady.

The College
SUNY Schenectady operates as a comprehensive community college 
under the programs and standards of the State University of New 
York. Sponsored by the County of Schenectady, the College’s programs 
are approved by, and registered with, the New York State Education 
Department, and the College is authorized by the Regents of the University 
of the State of New York to award certificates and Associate’s degrees.

Mission Statement
Driven to empower every student in their pursuit of lifelong success.

College Vision Statement
To inspire every student’s success through equitable practices, innovative 
education, and community engagement.

Many Voices, One Call
SUNY Schenectady’s Strategic Plan, Many Voices, One Call 2021-2026 is 
available online at: https://sunysccc.edu/About-Us/College-Leadership-
Vision/Strategic-Plan.html 

General Education Program
Consistent with Standard III Criterion 5 (a and b) of the Middle States 
Commission on Higher Education, all graduates of SUNY Schenectady’s 
A.A., A.S., and A.A.S. programs complete the College’s general education 
curriculum, designed to foster foundational skills that support the 
intellectual development, critical thinking, creativity, and cultural and 
historic understanding. 
In November 2021, the SUNY Board of Trustees approved a new SUNY 
General Education Framework (SUNY GE) in support of the System’s 
continued commitment to a strong general education program across all 
SUNY undergraduate degree programs. SUNY GE includes focuses on 
supporting students’ “proficiency with essential skills and competencies, 
familiarization with disciplinary and interdisciplinary ways of knowing, 
enhancement of the values and disposition of an engaged 21st century 
global citizenry.” (SUNY General Education Vision Statement, para. 2). 
SUNY GE was effective Fall 2023 for new, first-time students entering 
A.A. and A.S. degree programs, and was effective Fall 2024 for new, first-
time students entering A.A.S. degree programs.

SUNY General Education Knowledge and 
Skills Areas, and Core Competencies, A.A. and 
A.S. degree programs (Fall 2023).
Knowledge and Skills Areas: A minimum of 7 of 10 categories of 
knowledge and skills are required (30 total credits).

I.	 The four categories noted below are required for all undergraduate 
degree programs.

	 - Communication – Written and Oral
	 - Diversity: Equity, Inclusion, and Social Justice
	 - Mathematics (and Quantitative Reasoning)
	 - Natural Sciences (and Scientific Reasoning)
II. 	 In addition, a minimum of three of the six categories below are 

required.
	 - Humanities
	 - Social Sciences
	 - The Arts
	 - U.S. History and Civic Engagement
	 - World History and Global Awareness
	 - World Languages
III.	Core Competencies in the areas of Critical Thinking and Reasoning 

and Information Literacy are both required for all undergraduate 
degree programs.

SUNY General Education Knowledge and 
Skills Areas, and Core Competencies, A.A.S. 
degree programs (Fall 2024). 
Knowledge and Skills Areas: A minimum of 4 of 10 categories of 
knowledge and skills are required (20 total credits).

I.	 The four categories noted below are required for all undergraduate 
degree programs.

	 - Communication - Written and Oral
	 - Diversity: Equity, Inclusion, and Social Justice
	 - Mathematics (and Quantitative Reasoning)
	 - Natural Sciences (and Scientific Reasoning)
II.	 Remaining categories from the following can be used to fulfill 

additional credits as needed to attain the 20-credit requirement.
	 - Humanities
	 - Social Sciences
	 - The Arts
	 - U.S. History and Civic Engagement
	 - World History and Global Awareness
	 - World Languages
III. 	Core competencies in the areas of Critical Thinking and Reasoning 

and Information Literacy are both required for all undergraduate 
degree programs. 

SUNY General Education Requirement - 
Knowledge and Skill Areas
Communication - Written and Oral: COM 105; ENG 123; ENG 125; 
ENG 211
Diversity: Equity, Inclusion, and Social Justice: CIV 100; DEI 100; 
HIS 130; HIS 227; HIS 229; HIS 233
Mathematics & Quantitative Reasoning: CIS 129; MAT 123; MAT 145; 
MAT 147; MAT 148; MAT 149; MAT 154; MAT 167; MAT 180; 
MAT 181; MAT 210; MAT 242; PSY 200

https://sunysccc.edu/About-Us/College-Leadership-Vision/Strategic-Plan.html
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There are a variety of healthcare courses available which offer a full range 
of options for individuals interested in the high demand healthcare 
industry. Training is provided for positions including Certified Clinical 
Medical Assistant (CCMA), Community Health Worker (CHW), 
Certified Nursing Assistant (CNA), EKG, Phlebotomy, Emergency 
Medical Technician (EMT), Home Health Aid (HHA), Personal 
Care Aid (PCA), Behavioral Health Technician (BHT), and Medical 
Administrative Assistant (MAA). WFD&CE serves as the healthcare 
and human services lead for SUNY Apprenticeship and assists in the 
development of apprenticeship programs in healthcare and other sectors 
across New York state.
WFD&CE assists the College in meeting its comprehensive mission by 
developing partnerships with other educational institutions, economic 
development organizations, business and industry partners, and not-for-
profit agencies. Through a collaborative delivery of programs, the College 
and its partners play a critical role in serving the diverse educational and 
training needs of Schenectady County and the greater Capital Region. 

Online Courses
The College offers courses in both fully online and hybrid modes through 
Open SUNY. Students are able to enter their online courses to complete 
assignments and/or readings at any time of day or night, seven days a 
week, using the College’s learning management system, Brightspace. 
The term hybrid means that the course will meet periodically in the 
traditional classroom with the remainder online. Online and hybrid 
courses adhere to the same academic calendar and academic policies 
as courses utilizing traditional modes. Online course offerings vary by 
semester and are indicated in each semester’s list of courses. Many of the 
College’s academic programs can be completed at least 50% online. 

College Advisory Committees 
Committees comprised of community experts have been established 
by the College. These Committees (listed below) meet with faculty and 
administrators to discuss matters related to programs and services. SUNY 
Schenectady benefits greatly by drawing upon the collective experience 
and judgment of the Committees. The committees submit a report to the 
Board of Trustees through the President of the College each year.

•	 Admissions
•	 Allied Health
•	 Business
•	 Computer Science
•	 Criminal Justice
•	 Disability Resource
•	 Early Childhood
•	 Educational Opportunity Program
•	 Hotel, Culinary Arts and Tourism
•	 Human Services/Chemical Dependency Counseling
•	 Learning Commons
•	 Math, Science, Technology and Health
•	 Music
•	 Schenectady College and Career Outreach Center
•	 Technology
•	 Workforce Development and Community Education

Schenectady County Community College 
Foundation, Inc.
Schenectady County Community College Foundation raises funds and 
provides stewardship of those funds to support and advance the College’s 
mission. The Foundation’s Board of Directors, comprised of business and 
community leaders, identifies and cultivates relationships to generate 
private and public funding, initiates campaigns to grow opportunities 
for students, and invests in programs, faculty development, facilities, 
and capital improvements. Gifts to the Foundation, a separate 501(c)3 
charitable organization, allow it to advance and support the College’s 
mission to ensure student success. 
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ADMISSIONS
Full Opportunity/Open Admissions
SUNY Schenectady participates in the Full Opportunity Program of 
the State University of New York. Under this plan, SUNY Schenectady 
guarantees open admission to all applicants who reside in Schenectady 
County who graduated from high school within the prior year and to 
applicants who were released from active duty with the Armed Forces of 
the United States within the prior year. Additionally, the College admits 
previous high school graduates and residents of other counties who 
can profit from its programs and services, to the limits of the College’s 
capacity, and subject to compliance with any deadlines or requirements 
established by the College in its admissions procedures. All students must 
follow the admissions guidelines outlined later in this section. Applicants 
who are enrolled in high school as juniors should refer to the Early 
Admission Program information in this section of the Catalog. 
The College admits students with a wide variety of academic 
backgrounds. The College seeks to evaluate each student as an individual 
and to provide appropriate courses and services through testing; 
advisement; developmental courses in reading, writing and mathematics; 
tutoring services; and provide support services through the Learning 
Center, Mathematics Lab, TRIO, EOP program, and CSTEP. It does 
not claim to guarantee academic success. It can only provide the full 
opportunity for academic success. Furthermore, admission under the 
Full Opportunity Program does not guarantee students that they will be 
able to complete the curriculum to which they applied in two years of 
full-time study. Applicants entering in the spring or summer semesters 
and those needing to complete prerequisite courses may require five or 
more semesters to complete degree requirements.

Admission Requirements
SUNY Schenectady emphasizes flexibility and opportunity in its Full 
Opportunity admissions policy. Because the College accepts not only 
students of demonstrated ability, but also those of less developed talent, 
individuals who feel that they can benefit from college level instruction 
are invited to apply for admission. Applicants for a degree or certificate 
program must possess either a local or Regent’s high school diploma or 
a GED. An I.E.P. diploma, CDOS credential, or its equivalent, is not a 
recognized diploma. An official high school transcript is required for 
all applicants who graduated from secondary school within the United 
States or its territories. Similarly, a student holding a GED will be 
required to submit the transcript of scores and/or the GED diploma. 
Public colleges in New York state currently do not recognize the 
completion of any out of state correspondence online school program 
by state residents as a valid credential for admission. Students who 
attended high school outside of the United States or its territories may be 
required to have their records evaluated by an evaluation agency. Official 
transcripts may be required for the purposes of evaluation and internal 
review.
Alternate admissions opportunities exist for students impacted by these 
requirements through the College’s 24 Credit Hour Program, as well 
as through the successful passing of the state high school equivalency 
program (GED) test for those who qualify.
In accordance with the policy set forth by the State University of New 
York (SUNY), students who are home-schooled must satisfy one of the 
following to be eligible for consideration for admission into SUNY 
Schenectady:

1.	 The student must have a passing score on the state high school 
equivalency diploma (GED) test. (Only students who have reached 

the maximum compulsory age of school attendance are eligible to 
take this test.)

2.	 The student must provide a letter from the superintendent of 
the school district in which the student resides attesting to the 
student’s completion of home instruction meeting the requirements 
of Section 100.10 of the regulations of the Commissioner of 
Education, having earned the substantial equivalent of a graduate 
in their home district (or equivalent for students who reside 
outside of New York state).

3.	 The student must have previously earned, and been granted, a 
degree from a regionally-accredited degree granting institution. 

Questions regarding the necessary documentation required of home- 
schooled students should be addressed to the Director of Admissions.
Applicants who have studied at other colleges prior to matriculating at 
SUNY Schenectady will need to submit an official transcript from each 
of the educational institutions previously attended in order for potential 
transfer credit to be evaluated. 

Admission Procedures
Students are encouraged to apply to SUNY Schenectady by using the 
College’s Free Application for Admission. The application can be obtained 
from the Admissions Office 518-381-1366 or the College website 
(www.sunysccc.edu). Students may also submit an application 
electronically through our website.
Students may also apply through the SUNY Application, found online at 
www.suny.edu.
All applicants are encouraged to apply as early as possible, beginning 
in the fall preceding the year they wish to attend SUNY Schenectady. 
Applicants without a high school diploma or GED should make 
arrangements to earn a high school diploma or GED. Applications are 
evaluated upon the receipt of all required documents and transcripts. If 
additional information is required before a decision can be reached, the 
applicant will be notified. 

Transfer Admission
The College’s philosophy of Full Opportunity also applies to transfer 
applicants. Transfer applicants should submit the College’s Free 
Application for Admission, and request that an official high school 
or equivalent transcript be forwarded to the Office of Admissions. 
Additionally, applicants who wish to have previous college work 
evaluated for potential transfer credit must request that official 
transcripts from previously attended colleges be sent directly to the Office 
of Admissions. Transfer applicants will be considered for admission 
in any term for which they are eligible. However, the College cannot 
guarantee the availability of required courses in sequence or that the 
curriculum can be completed in less than two years. Generally, transfer 
credit must carry a grade of “C” or better from an accredited college. 
Credit for courses taken in the armed services will be evaluated on an 
individual basis. 
Courses that are applicable to the student’s chosen curriculum will be 
determined by the Registrar’s Office. 

Immunization Requirement
New York State Public Law requires that all matriculated students whose 
birth dates are on or after January 1, 1957, show the following proof of 
immunity against measles, mumps and rubella:
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Measles. Two doses of live measles vaccine administered after 
12 months of age, or physician’s documentation of measles disease, or a 
blood test showing immunity.
Mumps. One dose of live mumps vaccine administered after 
12 months of age, or a physician’s documentation of mumps disease, or a 
blood test showing immunity.
Rubella. One dose of live rubella vaccine administered after 
12 months of age or a blood test showing immunity.
Meningitis. A dose or signed waiver required.
Proof of immunization is to be submitted to the Division of Student 
Affairs prior to the first day of classes. For the complete Procedures and 
Implementation of New York State Public Health Laws on Immunizations 
and Meningococcal Meningitis and for any other immunization information, 
please visit the SUNY Schenectady website at www.sunysccc.edu or call 
the Division of Student Affairs at 518-381-1344, Elston Hall 222 or e-mail 
immunizations@sunysccc.edu.
Coronavirus Disease 2019 (COVID-19). Though not mandated, all 
students, faculty, and staff are encouraged to remain up-to-date on 
COVID-19 vaccinations and boosters in a manner consistent with other 
viruses such as influenza. Masking will remain voluntary and rapid home 
tests and masks will continue to be available on campus. The College 
reserves the right to adjust and implement more restrictive COVID-19 
health protocols in the event of an outbreak. 
Immunization Information Requests. A request for a copy of one’s 
immunization records (specifically measles, mumps and rubella) may be 
made to the Student Affairs Division. All requests must be in writing and 
bear the student’s signature authorizing release of this personal health 
information.

24 Credit Hour Program
Applicants for a degree or certificate who are over 18 years of age, but 
have not graduated from high school or who do not have a General 
Equivalency Diploma, may be admitted as matriculated students 
pursuing a degree under the College’s 24 Credit Hour Program. 
Admission to this program will be based on the results of a standardized 
examination and an assessment of the student’s “ability to benefit” by 
the Director of Admissions in consultation with the appropriate division 
dean. Upon completion of 24 credit hours applicable to the chosen 
curriculum, in accordance with the State Department of Education 
(https://www.acces.nysed.gov/aepp/course-distribution-requirements), 
the student must apply for the General Equivalency Diploma through the 
Registrar’s Office. This procedure must be completed if students are to be 
eligible to receive an associate’s degree from SUNY Schenectady County 
Community College. 

Early Admission Program
The College has established an Early Admission Program in accordance 
with State Education Department guidelines to provide selected high 
school seniors a meaningful educational experience with opportunities 
most suited to individual needs and capabilities. 
Two options are available following the junior year in high school:

1.	 The student enrolls full time at SUNY Schenectady before 
completing formal coursework for the diploma at the high 
school level. An admissions application should be filed along 
with appropriate recommendations from selected high school 
personnel.

2.	 The student retains high school status and starts SUNY 
Schenectady in September of the senior year. The student will take 
high school courses concurrently while enrolled as a part-time 
student at SUNY Schenectady. 

All Early Admission applicants must satisfy the following 
requirements:

1.	 Successful completion of 11th grade;
2.	 Recommendation from a high school guidance counselor or principal;
3.	 Completion of an interview involving a parent (or legal guardian), 

student and admissions officer, the purpose of which is to explain 
the responsibilities and implications of the Early Admission 
Program.

The following statements pertain to full-time Early Admission students:
•	 Students will be classified as matriculated freshmen.
•	 Students must arrange for their SUNY Schenectady transcripts to 

be sent to the high school last attended so that these grades can be 
made a part of their permanent record. Successful completion of the 
freshman year should entitle students to a high school diploma. If 
they desire that the diploma be granted by their own high school, 
they must obtain approval prior to their high school graduation, 
since this decision lies with the local boards of education.

•	 Students may take up to five courses at a time, counting those taken 
concurrently in college and high school.

•	 The College reserves the right to restrict students to fewer than five 
courses concurrently, if it is deemed to be in their best interest. 

Financial Aid
Since Early Admission students are considered to be in college and high 
school at the same time, federal regulations state that they are NOT 
eligible for any form of Federal financial aid (grants or loans).

High School Course Preparation
For a student enrolled full time to complete the requirements of a 
degree program in four semesters as specified in the “Curricula and 
Programs” section of the Catalog, it is essential that the student be 
adequately prepared in the stated course prerequisites. The College 
provides opportunities for students who may need to obtain necessary 
prerequisites. The need of such course prerequisites may, however, 
require a student to complete additional credit hours and/or semesters to 
complete the specified degree program requirements. 

International Student Admissions
SUNY Schenectady accepts applications for admission from international 
students for the fall and spring semesters. Students attending the College 
on a student visa (F-1) as authorized by a SEVIS I-20 Certificate of 
Eligibility are considered to be international students. Applicants who 
are permanent residents of the United States should follow the normal 
admissions procedures and are not considered to be international students. 
Acceptance of international students is based on the following factors:

1.	 The test of English as a Foreign Language (TOEFL), the 
International English Language Testing System (IELTS) or 
Duolingo is required prior to admission. The minimum acceptable 
score on the computer-based TOEFL is 213; the minimum score 
on the Internet-based TOEFL is 79. These are equivalent to a 
paper-based TOEFL score of 550. The minimum score for the 
IELTS is 6.5. The minimum score for Duolingo is 110. The testing 
requirement may be waived for students from countries where 
English is the primary language or when a student has successfully 
completed an English Composition course with a grade of “C” or 
better at a regionally accredited U.S. college.

2.	 Students must have academic credentials at a level appropriate for 
entrance to college level study. The Full Opportunity Program regarding 
admission to the College does not apply to international students. 

3.	 Application Deadline for International Students: Due to 
the amount of time required to process international student 
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applications and evaluate academic credentials, the State University 
of New York International Student Application for Admission 
(available from the Admissions Office) should be processed as early 
as possible to ensure adequate time for acceptance to the College. 
For international students, the application process should be 
totally completed with all documentation prior to July 15 for the 
fall semester and December 1 for the spring semester.

4.	 Normally, all written credentials from outside the U.S. need to be 
evaluated by an evaluating agency at the expense of the applicant 
(e.g., secondary and post-secondary transcripts).

5.	 Students must be able to certify the availability of funds for each 
12-month period to support their cost of tuition, fees, books, room, 
board and other living costs while in attendance at the College.

6.	 Health insurance coverage is required. International students will 
be billed for health insurance premiums each semester.

7.	 International students are not eligible for any form of financial 
aid for attendance at SUNY Schenectady. Students attending the 
College on a student visa must pay non-resident tuition (one and a 
half times the resident tuition fee) regardless of the length of time 
that they have resided in New York State. (See section on Tuition 
and Fees in the Catalog).

8.	 If an international student is accepted at SUNY Schenectady, 
the student will be mailed a SEVIS I-20 Certificate of Eligibility. 
Students residing outside of the United States must pay all 
applicable Federal SEVIS fees and have a printed receipt that proves 
payment prior to the visa interview at the U.S. Consulate. Updated 
information is available on the SUNY Schenectady website at 
www.sunysccc.edu.

9.	 International students who entered the country with an F-1 Visa 
or who changed their immigration status to F-1 while in the 
United States are strongly recommended to report to the Division 
of Student Affairs (Elston Hall 222) every semester to assure 
maintenance of status. All F-1 students who transfer to SUNY 
Schenectady must also apply for a SUNY Schenectady SEVIS I-20 
(certificate of eligibility) within 15 days of registering for classes.

Additional Admissions Information
Music Applicants. Admission to the Performing Arts: Music and 
the Music Audio Technology degree programs is on a selective basis. 
Applicants are required to audition successfully in music reading and 
applied music before acceptance into either program. 
Applicants should schedule an audition appointment and request audition 
information by contacting the School of Music at 518-381-1231. 
As a result of course scheduling, students initiating either music degree 
program in a term other than the fall semester may require more than 
four semesters for completion.

Transfer Relationships
Under the transfer policies of the SUNY Board of Trustees, New York 
state residents who are graduates of A.A. and A.S. degree programs at 
SUNY Schenectady are guaranteed an opportunity to continue their 
education on a full-time basis at a SUNY baccalaureate campus. In order 
to be eligible for transfer under this guarantee, students must file an 
application and complete supplemental material by specified deadline 
dates. Please see a SUNY Schenectady Academic Advisor or the SUNY 
Application and Viewbook for details.
SUNY Schenectady has developed a number of formal transfer 
agreements with many four-year public and private colleges and 
universities. These agreements identify those institutions and indicate the 
patterns of study at SUNY Schenectady that will maximize the transfer of 

credit to the desired four-year institution. 
Among those schools having transfer agreements with specific 
departments at SUNY Schenectady are: Albany College of Pharmacy 
and Health Sciences; Charter Oak College; Cornell University College of 
Agriculture and Life Sciences; Crane School of Music, SUNY Potsdam; 
Embry-Riddle Aeronautical University; Excelsior College; Hartwick 
College; Ithaca College; John Jay College of Criminal Justice; Kaplan 
University; LeMoyne College; Maria College; Nazareth College; New 
England Culinary Institute; New York University School of Professional 
Studies; Rochester Institute of Technology; Russell Sage College; Siena 
College; Skidmore College; Paul Smith’s College; SUNY College at 
Buffalo; SUNY Canton; SUNY at Cobleskill; SUNY at Delhi; SUNY 
Empire State College; SUNY Environmental Science and Forestry; SUNY 
at Farmingdale; SUNY at Fredonia; SUNY Polytechnic Institute; SUNY 
Maritime; SUNY Oneonta; SUNY Oswego; SUNY Plattsburgh; SUNY 
Potsdam; SUNY Upstate Medical; University at Albany; The University 
of Hartford/The Hartt School; Utica University; and Vermont State 
University.
These colleges and universities have specific requirements for admission 
in conjunction with completion of the SUNY Schenectady programs 
involved in the various transfer agreements. Students wishing to 
investigate the possibility of transferring should consult an Academic 
Advisor or the Division Dean responsible for their program early in their 
studies at SUNY Schenectady.

Belanger School of Nursing/
SUNY Schenectady Joint Program 
Applicants
The College cooperates with the Belanger School of Nursing in offering 
an Associate in Science degree in Nursing that is jointly registered by the 
New York State Education Department. Under this program, students 
prepare for professional registered nurse licensure by enrolling in the 
Health Studies certificate program at the College and in nursing courses 
at the School of Nursing. Graduates of this program have historically 
ranked very high on the New York state licensing examination. 
Prospective students should apply through the Admissions Office of the 
Belanger School of Nursing 518-243-4471. 
Belanger maintains different admissions criteria than SUNY Schenectady 
and students are encouraged to contact Belanger about their admission 
requirements. Prerequisites for the Belanger Nursing program must be 
completed prior to enrollment. 
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TUITION AND FEES
Tuition and Fees
The tuition and fees for full-time and part-time students are given on 
Pages 18 and 19. Students carrying 12 or more credits in any given 
semester are considered full time, although an average of at least 
15 credit hours per semester is required to complete any associate’s 
degree program on a normal two-year schedule. 
The tuition, fees and charges published in the Tuition and Fee Schedule 
are in effect at the time of the printing of this Catalog. The College 
reserves the right, however, to make changes in tuition, fees and charges 
at the discretion of the Board of Trustees. 
Full-time tuition covers all credit courses, day or evening, offered by 
SUNY Schenectady, including cross-registration agreements. It does 
not cover tuition for non-credit courses or courses in other locations for 
which no prior cross-registration approval has been obtained. 

Student Activity Fee
In accordance with SUNY policy adopted by the College and approved 
by the Board of Trustees, a mandatory non-refundable Student Activity 
Fee for students is charged by the College at each registration. Fee varies 
based on status (part-time vs. full-time). The Student Government 
Association budget is funded by the Student Activity Fee and supports 
the total activities program, all clubs and organizations and sponsors all 
intercollegiate athletic programs of the College. It is the responsibility of 
the College, through the appropriate College officials, to ensure that all 
fees are expended for purposes determined to be cultural, educational, 
recreational and social. 
A formal audit review is conducted annually of the Student Government 
Association budget. This report is available to the public. 
For more information on the Activity Fee, visit www.sunysccc.edu, or 
stop by the Division of Student Affairs, Elston Hall 222.

Certificate of Residence
Students registering for credit courses at SUNY Schenectady are required 
to obtain a Certificate of Residence from their county of residence to 
receive the in-state tuition rate. Certificates must be received in your first 
enrolled semester. Certificates can be obtained two months prior to the 
student’s registration date (not the start of classes) and 30 days after the 
start of classes.
To qualify for in-state tuition, a student must submit a Certificate 
of Residence from their home county annually. Failure to submit a 
Certificate of Residence will result in the student being billed out-of-state 
tuition charges. The application for Certificate of Residence is available 
on the SUNY Schenectady website (www.sunysccc.edu). Schenectady 
County residents will be required to provide a proof of residency with 
their Affirmation of Schenectady County Residence, at the Student 
Business Office, forms are available at the Student Business Office or on 
the SUNY Schenectady website.
To qualify as a New York state resident, a student must currently live in 
New York state and have lived within the state continuously for a period 
of at least one year prior to the date that the Form B-80 is completed. To 
qualify as a New York state resident, a student must also be a U.S. citizen, 
a permanent resident or have a valid immigrant status. Non-immigrants 
who currently are in the U.S. on any type of visa are not eligible for 
resident tuition.
New York state residents who have lived in more than one county during 
the past six months MUST submit a Certificate of Residence for each 
county in which they have resided.

All completed Certificates of Residence must be submitted to the SUNY 
Schenectady Student Business Office, located in the Elston Hall Welcome 
Center.
The Certificate of Residence is good for three semesters, unless otherwise 
noted by the County where you reside. 

Veterans
If you are a Veteran attending SUNY Schenectady in accordance with 
the federal GI Bill® and in compliance with all applicable eligibility 
requirements thereof and you are not eligible to obtain a Certificate of 
Residence, you should contact the Student Business Office to have the 
non-resident tuition charge removed from your account.

Appeal Information
If a SUNY community college student is denied a certificate of residence 
from their home county, such student may appeal to SUNY System 
Administration for reversal. Such appeal communication should contain 
the student’s contact information and details about the denial from 
the county. Please note that denials can only be reversed if either the 
county or the college made an error or did not follow relevant legal 
requirements. Students can submit appeals by email to CCLegalLiaison@
suny.edu or by physical mail to Johanna Duncan-Poitier, Senior Vice 
Chancellor for Community Colleges and the Education Pipeline, SUNY 
H. Carl McCall Building, 353 Broadway, Albany, NY 12246.

Refunds
Refunds to students are made by check through the mail, only to the 
address shown on the student’s registration form. Full refunds will be 
made for each course canceled by the College. However, if a course 
is canceled, it is the student’s responsibility to add other courses, if 
necessary, to maintain full-time status. Fees are non-refundable unless 
the course is dropped prior to the first day of the semester.
For Credit Courses. Students who drop all of their courses or reduce 
their credit load, either from full-time to part-time or within part-time 
status, will receive a refund, provided the drop is done in accordance 
with College policy according to the SUNY Community College Liability 
Schedule as written below. 
Semester Liability Schedule 
For specific dates, please consult the “Refund Dates” on page 17.
	Classes More than Eight Weeks in Length

Prior to first day of	 No liability	 100% refund of tuition
classes for the term			   and fees
During 1st week 		  25% liability   	 75% refund of tuition
During 2nd week 	 50% liability	 50% refund of tuition
During 3rd week 		 75% liability	 25% refund of tuition
After 3rd week 		  Full liability	 No refund

Classes in Terms of Eight Weeks in Length or Less
Prior to first day of	 No liability	 100% refund of tuition
classes for the term			   and fees
During 1st week 		  75% liability	 25% refund of tuition
During 2nd week		 Full liability	 No refund
During 3rd week		  Full liability	 No refund
After 3rd week		  Full liability	 No refund

No refunds are made for fees with the possible exception of aviation fees.
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4.	 If classes, examinations, study or work requirements are held 
on Friday after 4 p.m. or on Saturday, similar makeup classes, 
examinations, study or work requirements shall be made available 
on other days where it is possible and practicable to do so. No 
special fees shall be charged to the student for these classes, 
examinations, study or work requirements held on other days. 

5.	 In effectuating the provisions of this section, it shall be the duty of 
the faculty and of the administrative officials of each institution of 
higher education to exercise the fullest measure of good faith. No 
adverse or prejudicial effects shall result to any student because of 
availing himself/herself of the provisions of this section.

6.	 Any student who is aggrieved by the alleged failure of any faculty 
or administrative officials to comply in good faith with the 
provisions of this section shall be entitled to maintain an action 
or proceeding in the Supreme Court of the county in which such 
institution of higher education is located for the enforcement of 
their rights under this section.

6a.	 A copy of this section shall be published by each institution of 
higher education in the Catalog of such institution containing the 
listing of available courses. 

7.	 As used in this section, the term “institution of higher education” 
shall mean schools under the control of the Board of Trustees 
of the State University of New York, or the Board of Trustees of 
Higher Education of the City of New York or any community 
college. 

Academic Integrity
Academic integrity is the foundation of institutions of higher learning, 
and students will act in accordance with the academic integrity guidelines 
of the College. The following guidelines apply to all courses offered by the 
College.

•	 Each student’s work will be their own.
•	 Students will appropriately identify the work of others when it is 

incorporated into the writing of their papers, examinations, or oral 
presentations. This includes both direct quotations and paraphrased 
opinions and ideas.

•	 Students will follow the directions of the instructor with regard 
to permissible materials in a room at the times of tests and 
examinations.

•	 Except as directed by the instructor, students will proceed during 
examinations without any assistance whatsoever and without 
communicating in any way with another student while an 
examination is being conducted.

•	 Students will refrain from obtaining or disseminating the content of 
any examination prior to distribution by the instructor.

•	 Except as directed by the instructor, students enrolled in laboratory 
sections will complete all observations and reports based solely on 
their own processing of the experiment or demonstration.

•	 Except for authorized use as directed by the instructor, students 
will submit their own work without the use of Artificial Intelligence 
(AI), which may include automated / generative writing, art, math 
and content creation tools.

•	 Students will submit their work to only one instructor, unless they 
have the prior approval of all instructors involved.

•	 Students will represent data and sources appropriately and honestly.
Violations of academic integrity include, but are not limited to:

•	 Plagiarism: The intentional or unintentional representation of 
another person’s work as one’s own. Examples include, but are not 
limited to:

	 -	 Quoting, paraphrasing, or summarizing another’s work without 

appropriately acknowledging the source.
	 -	 Using another’s research without acknowledging the source.
	 -	 Submitting another’s paper, purchased AI-generated, or 

otherwise obtained, as one’s own.
•	 Cheating on Examinations: Looking at another’s work, using 

or bringing materials not permitted by the instructor during the 
exam, communicating with another student, receiving any kind of 
assistance including but not limited to assistance from electronic 
devises, during an examination, and obtaining or disseminating the 
content of an examination prior to its distribution by the instructor.

•	 Multiple Submission: Submitting any work, even one’s own, 
to more than one instructor, without the permission of those 
instructors.

•	 Facilitating Academic Dishonesty: Knowingly allowing another 
student to use one’s work or cheat from one’s exam.

•	 Fabrication: Falsifying or inventing information in any situation, 
including but not limited to data for a lab or fabricated sources for a 
research project.

The following are the College’s guidelines for consequences for violating 
academic integrity, but the student must consult the course syllabus, 
since the instructor will determine the consequences for each course. 
Consequences may include, but are not limited to, one or a combination 
of the following penalties:

•	 Oral or written warning. Deduction of points, grade of “F” or zero 
for the assignment, project, or exam.

•	 Failure of the course. Disciplinary action by the Student Affairs 
Office. Results of disciplinary actions are outlined in the Student 
Code of Conduct.

Student Code of Conduct
The SUNY Schenectady County Community College Student Code of 
Conduct was updated and approved by the College’s Board of Trustees 
in May 2025. The Student Code of Conduct is included in the College’s 
Student Handbook found on the College’s website at https://sunysccc.
edu/Current-Students/Student-Life-and-Resources/Student-Handbook.
html. 
The Student Code of Conduct and the accompanying student disciplinary 
processes are intended to assist students in their personal development 
by providing a fair conduct review procedure that issues consistent 
responses for behaviors that are incongruent with the College’s 
expectations. In furthering the educational aims of the college and 
maintaining compliance with the provisions of Article 129-A of the 
Education Law of the State of New York, the Student Code of Conduct 
outlines the practices to be utilized in administering the student 
disciplinary process.
The Student Code of Conduct includes the following policies and 
procedures: the Students’ Bill of Rights, Student Amnesty Policy, 
Behavior Subject to Discipline, Disciplinary Processes, Appeal Process, 
Records Retention for Student Disciplinary and Transcript Notation. 
Cases involving sexual offense or crime of violence charges: if a student 
is suspended or expelled after being found responsible for a crime of 
violence (including but not limited to a sexual offense), the College must 
make a notation on the student’s transcript that they were “suspended 
after a finding of responsibility for a code of conduct violation or expelled 
after a finding of responsibility for a code of conduct violation. Should a 
student withdraw from the College while such conduct charges related 
to crimes of violence are pending against the student, and declines to 
complete the disciplinary process, the College must make a notation on 
the student’s transcript that he or she withdrew with conduct charges 
pending. Transcript notations for violence-related suspensions shall 
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First Year
Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
		  World History (a)............................................................... 3
		  World Languages SUNY General Education Elective... 3
		  Restricted Math SUNY General 
		  Education Elective (d)....................................................3-4
		  Diversity: Equity, Inclusion, and Social Justice
		  SUNY General Education Elective.................................. 3
			   16-17

Spring Semester	 CR 
ENG	 124	 Literature and Writing....................................................... 3
ENG	 280	 Mythology........................................................................... 3
REL	 121	 World Religions.................................................................. 3
		  Humanities OR Studio/Performing Arts Elective......... 3
		  World History (a)............................................................... 3
			   15

Second Year
Fall Semester	 CR 
ENG	 230	 Major Genres and Authors............................................... 3
ENG	 250	 Literature Survey................................................................ 3
		  Behavioral Social Science Elective (b)............................. 3
		  Social Science Elective....................................................... 3
		  Science Elective (e).........................................................3-4
			   15-16

Spring Semester	 CR 
ENG	 240	 Literature and Identity....................................................... 3
		  The Arts SUNY General Education Elective.................. 3
		  Restricted Social Science Elective (c).............................. 3
ENG	 290	 Introduction to Literary Criticism & Theory................. 3
		  Science Elective (e).........................................................3-4
			   15-16

Minimum Credit Hours required for degree: 61

Notes:	
	 (a)	 To fulfill the World History requirement students must take one of 

the following sets of courses: HIS 125 Western Civilization to 1650; 
and HIS 134 World Civilizations since 1600; OR HIS 132 World 
Civilization to 1600 and HIS 127 Western Civilization since 1650.

	(b)	 This requirement can be satisfied by any PSY or SOC course from 
the SUNY General Education list in the social science category.

	 (c)	 Courses with the COM, ECO, HIS, PHI, and POL prefix satisfy this 
requirement.

	(d)	 The following courses satisfy this requirement; PSY 200; MAT 123 
or higher.

	 (e)	 At least one science elective must be on the SUNY General 
Education list for Natural Sciences and Scientific Reasoning. 
Students should carefully review the science requirement of the 
college to which they plan to transfer before selecting science 
courses.

Liberal Arts: Humanities and  
Social Sciences  
History Concentration 
Associate in Arts (A.A.) 
The Liberal Arts: Humanities and Social Sciences A.A. program prepares 
students for academic success in baccalaureate transfer programs in 
liberal arts disciplines. By offering students courses that reflect a diverse 
set of global and cultural perspectives, the program expects students to 
explore and reflect on human experience. The program develops in its 
graduates:
Goal I: Proficiency in communication

1)	 Proficiency at writing a variety of texts
2)	 Proficiency at communicating orally
3)	 Proficiency at communicating in a language other than English

Goal II: Proficiency in reading and analyzing a variety of types of 
discourse

1)	 Proficiency at reading and analyzing imaginative literature
2)	 Proficiency at reading and analyzing descriptive prose 

(informational literature)
3)	 Proficiency at reading and analyzing argumentative literature

Goal III: Information Literacy Skills
1) 	 Proficiency at locating, and ethically selecting, evaluating, and 

incorporating research material from library databases and other 
appropriate sources;

2) 	 Proficiency at applying citation standards to document sources
3) 	 Proficiency at distinguishing between primary and secondary 

sources
4) 	 Competence using information in a digital environment

Goal IV: Proficiency at developing, analyzing, and evaluating arguments 
1)	 Proficiency at recognizing the elements of arguments
2)	 Proficiency at distinguishing between sound & unsound arguments

Goal V: Cultural & Historical Understanding
1) 	 Using discipline-appropriate theories and methodologies to form 

relevant and reasonable conclusions about diverse historical and 
contemporary human perspectives and behaviors 

Goal VI: Understanding of Civic Responsibility
1) 	 Understanding of the structures, processes, and relevance of 

political, social, and economic institutions
2) 	 Understanding of the roles and responsibilities of citizens in their 

societies
Goal VII: Appreciation of Arts

1) 	 Understanding of how different forms of artistic expression inform 
and enrich the human experience

Goal VIII: Prepare students for transfer as a History major at a 4-year 
SUNY institution

1) 	 Introducing students to the discipline of History
2)	 Introducing students to major historiographical debates
3) 	 Identifying and analyzing primary and secondary sources
4) 	 Presenting sound historical arguments
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First Year
Fall Semester	 CR
FYS	 100	 First Year Seminar.............................................................. 1
ENG	 123	 College Composition......................................................... 3
		  World History (a)............................................................... 3
		  World Language (b)........................................................... 3
HIS	 227	 American History to 1877 OR 
		  HIS 229 American History Since 1877........................... 3
SOC	 121 	 Sociology OR PSY 121 Intro to Psychology................... 3
			   16

Spring Semester	 CR 
ENG	 124	 Literature and Writing....................................................... 3
		  World History (a)............................................................... 3
		  World Language (b) OR English Elective (c)................. 3
		  Diversity: Equity, Inclusion, and Social Justice
		  SUNY General Education Elective.................................. 3
		  Mathematics Restricted 
		  SUNY General Education Elective (f)..........................3-4
			   15-16

Second Year
Fall Semester	 CR 
		  English Elective (d)............................................................ 3
		  Arts SUNY General Education Elective.......................... 3
		  Restricted Elective (e)........................................................ 3
		  History Elective (d)............................................................ 3
		  Science SUNY General Education Elective.................3-4
			   15-16

Spring Semester	 CR 
		  Social Science Elective....................................................... 3
		  Humanities Elective........................................................... 3
REL	 121	 World Religions.................................................................. 3
		  Science Elective...............................................................3-4
HIS	 250	 Topics in History................................................................ 3
			    15-16

Minimum Credit Hours required for degree: 61

Notes:	
Students should be aware that the extent to which electives satisfy 
requirements varies widely among different History programs at colleges 
across SUNY and elsewhere, and they are advised to consult with an 
academic advisor of the college to which they plan to transfer.
	(a)	 To fulfill the World History requirement, students must take one of 

the following sets of courses:
	 1)	 HIS 125 Western Civilization to 1650 and HIS 134 World 

Civilizations since 1600; OR
	 2)	 HIS 132 World Civilizations to 1600 and HIS 127 Western 

Civilization since 1650.
	(b)	 One semester of a World Language is required, though a second 

semester is recommended. ASL 121 and 122 do not satisfy this 
requirement, but either may be taken as a Humanities elective.

	 (c)	 The following courses are the English Electives: ENG 230, ENG 240, 
ENG 250, or ENG 280.

	(d)	 Courses with the HIS prefix satisfy this requirement.
	 (e)	 Courses with the COM, ECO, PHI, and POL prefix satisfy this 

requirement. COM 231 Digital Culture is recommended.
	 (f)	 The following courses satisfy this requirement: PSY 200; MAT 123; 

and MAT 145 or Higher.

	 (f)	 Courses with the ANT, COM, ECO, PHI, POL, and REL prefix 
satisfy this requirement. COM 231 Digital Culture is recommended.

	(g)	 Students must choose a course from the Math column on the SUNY 
GER* list.

	(h)	 Both Science electives must be chosen from the Natural Science 
column on the SUNY GER* list. At least one must be a lab course.
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Liberal Arts: Humanities and  
Social Sciences  
Psychology Concentration 
Associate in Arts (A.A.)
The Liberal Arts: Humanities and Social Sciences A.A. program prepares 
students for academic success in baccalaureate transfer programs in 
liberal arts disciplines. By offering students courses that reflect a diverse 
set of global and cultural perspectives, the program expects students to 
explore and reflect on human experience. The program develops in its 
graduates:
Goal I: Proficiency in communication

1)	 Proficiency at writing a variety of texts
2)	 Proficiency at communicating orally
3)	 Proficiency at communicating in a language other than English

Goal II: Proficiency in reading and analyzing a variety of types of 
discourse

1)	 Proficiency at reading and analyzing imaginative literature
2)	 Proficiency at reading and analyzing descriptive prose 

(informational literature)
3)	 Proficiency at reading and analyzing argumentative literature

Goal III: Information Literacy Skills
1) 	 Proficiency at locating, and ethically selecting, evaluating, and 

incorporating research material from library databases and other 
appropriate sources;

2) 	 Proficiency at applying citation standards to document sources
3) 	 Proficiency at distinguishing between primary and secondary 

sources
4) 	 Competence using information in a digital environment

Goal IV: Proficiency at developing, analyzing, and evaluating arguments 
1)	 Proficiency at recognizing the elements of arguments
2)	 Proficiency at distinguishing between sound & unsound arguments

Goal V: Cultural & Historical Understanding
1) 	 Using discipline-appropriate theories and methodologies to form 

relevant and reasonable conclusions about diverse historical and 
contemporary human perspectives and behaviors 

Goal VI: Understanding of Civic Responsibility
1) 	 Understanding of the structures, processes, and relevance of 

political, social, and economic institutions
2) 	 Understanding of the roles and responsibilities of citizens in their 

societies
Goal VII: Appreciation of Arts

1) 	 Understanding of how different forms of artistic expression inform 
and enrich the human experience

Goal VIII: Prepare students to transfer as a psychology major at a 4-year 
SUNY institution 

1) 	 Developing written, basic social science research literacy, research 
and reasoning skills 

2) 	 Enhancing familiarity with diverse topics in Psychology

First Year
Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
FYS 	 100	 First Year Seminar.............................................................. 1
		  World History (a)............................................................... 3
PSY	 121	 Introduction to Psychology.............................................. 3
SOC	 121	 Sociology............................................................................. 3
		  Diversity: Equity, Inclusion, and Social Justice
		  SUNY General Education Elective.................................. 3
			   16

Spring Semester	 CR
ENG	 124	 Literature & Writing.......................................................... 3
		  World History (a)............................................................... 3
		  Psychology Restricted Elective (b)................................... 3
PSY	 224	 Abnormal Psychology....................................................... 3
		  World Language (c)........................................................... 3 
			   15

Second Year
Fall Semester	 CR
PSY	 200	 Statistics for Social Sciences.............................................. 3
PSY	 226	 Social Psychology............................................................... 3 
		  Psychology Restricted Elective (b)................................... 3 
		  Humanities SUNY General Education Elective............. 3  
		  Science SUNY General Education Elective(e)............3-4
			   15-16

Spring Semester	 CR
PSY	 201	 Research Methods.............................................................. 3 
		  Science Elective (e).........................................................3-4 
		  Social Sciences Restricted Elective(d)............................. 3 
		  General Elective..............................................................3-4 
		  Arts SUNY General Education Elective.......................... 3 
			   15-17 

Minimum Credit Hours required for degree: 61

Notes:
* Indicates a REQUIRED course in a SUNY College and/or University 
Psychology Major.
	(a)	 To fulfill the World History and Global Awareness requirement, 

students must take one of the following sets of courses:
	 (1)	 HIS 125 Western Civilization to 1650 and HIS 134 World 

Civilizations since 1600;
	 (2)	 HIS 132 World Civilizations to 1600 and HIS 127 Western 

Civilization since 1650;
	(b)	 Students are required to choose two of three courses from the 

following list. Please be advised of specific requirements for your 
individual SUNY campus psychology program.

	 (1)	 PSY 230 Child Development; or
	 (2)	 PSY 222 Lifespan Psychology; or
	 (3)	 PSY 223 Adolescent Psychology.
	 (c)	 One semester of a World Language is required, though a second 

semester is strongly recommended.
	(d)	 All courses with the ECO, HIS, PHI, POL, or SOC prefix satisfy this 

requirement. Students intending to transfer to a SUNY school are 
advised to take a semester of American History.

	 (e)	 Students are required to take two semesters of a natural science, 
one of which is a lab. BIO 141 and BIO 142 are encouraged, but at 
least one Science elective must be on the SUNY General Education 
list for Natural Sciences and Scientific Reasoning. Students should 
carefully review the science requirements of the college to which 
they plan to transfer before selecting science courses.
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Liberal Arts and Sciences:  
Mathematics and Science 
Associate in Science (A.S.) 
Mission
The Mathematics and Science A.S. transfer program prepares graduates 
to transfer to baccalaureate programs in mathematics, one of the physical 
sciences, engineering, or related disciplines by providing students with a 
solid foundation in both mathematics and science. The program prepares 
graduates to
Goal I: Demonstrate logical and critical reasoning skills.

1)	 Apply inductive or deductive reasoning to solve problems
2)	 Analyze phenomena using appropriate mathematical models
3)	 Formulate, analyze and evaluate hypotheses

Goal II: Demonstrate an understanding of fundamental mathematical 
and scientific principles.

1)	 Use scientific principles to explain phenomena
2)	 Use mathematical principles to devise and prove solutions to 

practical and theoretical problems
3)	 Extrapolate mathematical or scientific principles for the solution of 

problems
4)	 Identify how history and culture have influenced mathematical and 

scientific advances
Goal III: Demonstrate effective oral and written communications.

1)	 Organize and maintain clear, concise and accurate laboratory 
reports and notebooks

2)	 Select and use appropriate mathematical or scientific language in oral 
and written communications with appropriate citations

3)	 Apply ethical principles and professional standards to guide 
mathematical or scientific communications

First Year
Fall Semester 	 CR
		  Science Sequence (a) ......................................................... 4
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar ............................................................. 1
		  Diversity: Equity, Inclusion, and Social Justice.............. 3
   		  MAT Restricted Elective (b)..........................................3-4
 		  CIS Restricted Elective (d).............................................3-4
 			   17-19

Spring Semester	 CR
		  Science Sequence(a) .......................................................... 4
ENG	 124	 Literature and Writing ...................................................... 3
MAT	180	 Calculus I ........................................................................... 4
		  The Arts OR World Languages 
		  SUNY General Education Elective.................................. 3
		  Social Science SUNY General Education Elective ........ 3
 			   17

Second Year
Fall Semester	 CR
		  Science Elective ................................................................. 4
MAT	181	 Calculus II .......................................................................... 4
		  Restricted Elective (b, c, or d) .......................................3-5
		  World History SUNY General Education Elective ....... 3
			   14-16 

Spring Semester	 CR
		  Science or CIS elective (c or d) .....................................3-4

		  Restricted Elective (b, c, or d)........................................3-5
		  MAT Restricted Elective(b)...........................................3-4
		  Liberal Arts and Science Elective (e) .............................. 3
    			   12-16  

Minimum Credit Hours required for degree: 60

Notes:
	 (a)	 Science Sequence aligned with SUNY transfer paths:
		  Math majors should take one sequence of either PHY 221-222 or 

CHM 121-122 and at least two of MAT 240, MAT 242, MAT 222.  
MAT 210 might transfer – check with transfer institution.

		  Physics majors should take PHY 221-222, PHY 223, CHM 121-122 
(Students needing MAT 167 in the first fall semester might need to 
postpone PHY 221 due to the MAT 180 corequisite.)

		  Chemistry majors should take CHM 121-122 and CHM 228-229, 
PHY 221-222

	(b)	 Mathematics Electives: MAT 147, MAT 167 (if taken as a 
prerequisite to MAT 180), MAT 210, MAT 222, MAT 240, MAT 242

	(c)	 Math or Lab Science Electives: Any of (b) above, BIO 141-142, BIO 
203, BIO 241, BIO 261, CHM 228- 229, PHY 223. (CHM 121, CHM 
122, PHY 221, PHY 222 may be taken as science electives if not used 
as science sequence courses

	(d)	 CIS Electives: CIS 129, CIS 133, 134, 229, 237, 246.  Students taking 
one of CIS 129,133,134, and both of CIS 240 and CIS 249 may 
qualify for the Computer Repair and Networking Certificate if they 
also take CIS 110 and CIS 111.  

	 (e)	 Students need to consider the transferability of the course to 
particular colleges.
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Liberal Arts and Sciences:  
Mathematics and Science 
Nanoscale Science Concentration  
Associate in Science (A.S.) 

First Year
Fall Semester	 CR
CHM	121	 General Chemistry I.......................................................... 4
FYS	 100	 First Year Seminar.............................................................. 1
MAT	180	 Calculus I............................................................................ 4
PHY	 221	 College Physics I................................................................. 4
NMT	150	 Introduction to Materials Science.................................... 3
			   16

Spring Semester	 CR
CHM	122	 General Chemistry II......................................................... 4
MAT	181	 Calculus II........................................................................... 4
NMT	152	 Introduction to Nanoscale Materials............................... 3
PHY	 222	 College Physics II............................................................... 4
			   15

Second Year
Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
MAT	240	 Calculus II........................................................................... 4
PHY	 223	 College Physics III.............................................................. 4
		  General Education Language........................................... 3
NENG 203	 Intro to Naneng. Electronics (a)....................................... 3
			   17

Spring Semester	 CR
ENG	 124	 English Literature............................................................... 3
MAT	222	 Differential Equations........................................................ 3
NENG 202	 Intro to Nanoscale Engineering
		  Design and Manufacturing (a)......................................... 3
		  General Education History, Western Civ or 
		  Other World Civilizations................................................. 3
		  General Education Social Science.................................... 3
			   15

Minimum Credit Hours required for degree: 63

Notes:
	 (a)	 These courses are cross-registered with Albany College of Nanoscale 

Science and Engineering, where classes will take place. Students 
must maintain a G.P.A. of 3.3/4.0 to enroll.

Liberal Arts and Sciences: Science 
Associate in Science (A.S.)
Mission 
The Science Associate of Science degree program provides graduates 
the basic understanding of the concepts of science and prepares them 
to transfer to a baccalaureate program in science or allied health. The 
program prepares graduates to:
Goal I: Demonstrate an understanding of fundamental science concepts 
and principles.

1)	 Demonstrate the ability to use the scientific method to develop and 
test a hypothesis

2)	 Explain physical phenomena using scientific concepts and principles
3)	 Analyze and solve quantitative problems in science using 

mathematical reasoning and representation
4)	 Demonstrate an understanding of the historical development of and 

cultural influences on science
Goal II: Demonstrate an understanding of the methods of research and 
analysis.

1)	 Perform laboratory experiments following a written protocol
2)	 Utilize appropriate scientific instruments and technology to make 

accurate measurements and to collect data
Goal III: Demonstrate effective oral and written communications skills.

1)	 Maintain appropriate laboratory and technical documentation
2)	 Write a laboratory report that accurately represent experimental 

outcomes and utilizes appropriate literature resources and citations
3)	 Prepare and deliver oral presentations of scientific and technical 

information and experimental results

First Year
Fall Semester	 CR
CHM	121	 General Chemistry I.......................................................... 4
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
MAT	147	 Statistics............................................................................... 3
		  CIS Restricted Elective (a).............................................3-4
		  Diversity: Equity, Inclusion, and Social Justice
		  SUNY General Education Elective.................................. 3
			   17-18

Spring Semester	 CR
CHM	122	 General Chemistry II......................................................... 4
ENG	 124	 Literature and Writing....................................................... 3
MAT	167	 Precalculus with Analytic Geometry OR
		  MAT 180 Calculus I .......................................................... 4
		  World Languages OR The Arts
		  SUNY General Education Elective.................................. 3
			   14

Second Year
Fall Semester	 CR
		  Physics Elective (d)............................................................ 4
MAT	180	 Calculus I OR MAT 181 Calculus II................................ 4
		  MAT OR Science Elective (b or c)................................3-5
		  Lab Science Elective (e)..................................................4-5
			   15-18
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Spring Semester	 CR
		  Physics Elective (d)............................................................ 4
PSY	 121	 Introduction to Psychology.............................................. 3
		  Lab Science Elective (e)..................................................4-5
		  Critical Thinking and Reasoning
		  SUNY General Education Elective.................................. 3
			   14-15

Minimum Credit Hours required for degree: 60
Notes:
	 (a)	 CIS Restricted Elective: CIS 121 or higher
	(b)	 Math General Education Electives: MAT 147, MAT 181, MAT 242. 

MAT 210
	(c)	 Science electives: AST 123, AST 125, AST 127, BIO 154, BIO 263, 

CHM 115, ENV 100 with or without ENV 105, GEO 145, NMT 150, 
PHY 106

	(d)	  Physics Electives: Either Physics Sequence - PHY 153 and PHY 154 
OR PHY 221 and PHY 222

	(e)	 Lab Science electives: BIO 141-142, BIO 203, BIO 241, BIO 261,  
BIO 262 with BIO 264, BIO 273-274, CHM 228-229

Liberal Arts and Sciences: Science 
Biology Concentration 
Associate in Science (A.S.)
Mission
The mission of the Biology A.S. degree program is to prepare students 
for transfer to a baccalaureate program in Biology by providing 
foundational coursework in biological, chemical and physical sciences 
and mathematics. 
Goal I: Demonstrate an understanding of fundamental biological, 
chemical and physical sciences concepts and principles.

1)	 Demonstrate the ability to use the scientific method to develop and 
test hypotheses.

2)	 Explain biological and physical phenomena using scientific concepts 
and principles.

3)	 Analyze and solve quantitative problems in science using 
mathematical reasoning and representation.

4)	 Demonstrate an understanding of the historical and cultural 
influences on the development of biological sciences. 

Goal II: Demonstrate an understanding of the methods of research and 
analysis.

1)	 Perform laboratory experiments following a written protocol.
2)	 Utilize appropriate scientific instruments and technology to make 

accurate measurement and to collect data.

Goal III: Demonstrate effective oral and written communications skills.
1)	 Maintain appropriate laboratory and technical documentation.
2)	 Write a laboratory report that accurately represents experimental 

outcomes and utilizes appropriate literature resources and citations.
3)	 Prepare and deliver oral and/or poster presentations of scientific and 

technical information and experimental results.

First Year
Fall Semester	 CR
BIO	 141 	 Biology I.............................................................................. 4
CHM	121 	 General Chemistry I.......................................................... 4
ENG	 123 	 College Composition......................................................... 3
FYS	 100 	 First Year Seminar.............................................................. 1
		  Diversity: Equity, Inclusion, and Social Justice
		  SUNY General Education Elective.................................. 3
			   15

Spring Semester	 CR
ENG	 124 	 Literature and Writing....................................................... 3
BIO	 142 	 Biology II............................................................................. 4
CHM	122 	 General Chemistry II......................................................... 4
MAT	180 	 Calculus I............................................................................ 4
			   15

Second Year
Fall Semester	 CR
CHM	228	 Organic Chemistry I.......................................................... 5
PHY	 221	 College Physics I................................................................. 4
PSY	 121	 Introduction to Psychology.............................................. 3
		  Restricted Biology Elective (a) .....................................3-4
			   15-16
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Spring Semester	 CR
CHM	229	 Organic Chemistry II........................................................ 5
MAT	147	 Statistics............................................................................... 3
		  Restricted Biology Elective (a)......................................3-4
		  Restricted Biology Elective (a)......................................3-4
		  World Languages OR The Arts 
		  SUNY General Education Elective.................................. 3
			   17-19

Minimum Credit Hours required for degree: 62

Notes:
	 (a)	 Restricted Biology Elective to be chosen from BIO 203, BIO 241, 

BIO 261, BIO 262 with or without BIO 264*, BIO 273, BIO 274
*Without BIO 264, BIO 262 may not transfer to a 4-year institution. 
Electives should be chosen in conjunction with the student’s academic 
advisor based upon career goals, transfer/articulation, and interest.

Liberal Arts and Sciences:  
Teacher Education Transfer 
Associate in Science (A.S.) 
Mission
The mission of the Teacher Education Transfer A.S. program is to 
assist in the preparation of highly qualified, trained professionals for 
public service in the field of education. The program will prepare 
students for transfer and eventual licensure by providing a solid liberal 
arts foundation and pre-professional courses. The program prepares 
graduates to:
Goal I: Demonstrate a liberal arts foundation for transfer to a 4-year pre-
professional teaching program.

1)	 Explore the social, historical, and philosophical origins of the 
American Educational System

2)	 Locate and analyze research and written texts in the field using a 
variety of electronic and print sources

3)	 Produce oral and written arguments
4)	 Utilize mathematical and scientific reasoning
5)	 Demonstrate the concepts of human learning

Goal II: Demonstrate an understanding of factors that contribute to 
professional status.

1)	 Complete a minimum of 30 observation hours in educational 
settings

2)	 Demonstrate effective reflective practice on observation experiences
3)	 Create and select academic and professional artifacts to support a 

pre-professional portfolio
Goal III: Demonstrate an understanding of the role of the teaching 
professional dedicated to ethical practice and cultural responsiveness.

1)	 Identify the requirements for teacher preparation and certification, 
following SUNY, SED, and NCATE guidelines 

2)	 Demonstrate an awareness of the conceptual framework of the 
NCATE standards

3)	 Identify culturally responsive practices in teacher education in terms 
of faculty, curriculum and students

4)	 Define service learning and create a service learning unit plan
Before working in a public educational setting, prospective employees 
will be required to undergo a fingerprint check. Individuals with a 
criminal history should be aware that they may have difficulty obtaining 
clearance for student teaching and/or New York State Teacher Licensing. 
Student with questions in this area may want to consult an advisor or 
counselor before pursuing the TET program.
The Teacher Education Transfer A.S. curriculum is designed for students 
who want to transfer to a teacher education program at a four-year 
college or university. The program serves those interested in teaching 
in a public pre-school through high school setting. The curriculum is 
compliant with all SUNY and New York State Education Department 
(SED) requirements for transfer to a baccalaureate program leading to 
teacher certification.
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First Year
Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
PSY	 121	 Introduction to Psychology.............................................. 3
		  World Languages
		  SUNY General Education Elective (a)............................ 3
FYS	 100	 First Year Seminar.............................................................. 1
TET	 221	 Foundations of Education................................................. 3
		  Diversity: Equity, Inclusion, and Social Justice
		  SUNY General Education Elective.................................. 3
			   16

Spring Semester	 CR
ENG	 124	 Literature and Writing OR
		  ENG 125 College Composition II.................................... 3
PSY	 221	 Educational Psychology.................................................... 3
		  World History..................................................................... 3
MAT 123	 Quantitative Reasoning OR
		  MAT 145 Mathematical Topics OR Higher.................3-4
		  PSY Restricted Elective (b)............................................3-4
			   15-17

Second Year
Fall Semester	 CR
		  World History..................................................................... 3
		  Arts SUNY General Education Elective.......................... 3
		  Concentration Elective (c).............................................3-4
		  Concentration Elective (c).............................................3-4
		  Science SUNY General Education Elective.................3-4
			   15-18

Spring Semester	 CR
TET	 252	 Pre-Professional Seminar.................................................. 1
		  Science SUNY General Education Elective.................3-4
		  U.S. History SUNY General Education Elective............ 3
		  Concentration Elective (c).............................................3-4
		  Concentration Elective (c).............................................3-4
		  Concentration Elective (c).............................................3-4
			   16-20

Minimum Credits Hours for degree: 62

Notes:
	 (a)	 Completion of one semester of study in a World Language is the 

minimum requirement. Check with transferring institution to 
inquire if ASL fulfills the language requirement for transfer.

	(b)	 Students intending to teach Early Childhood, Birth through 
Grade 2 and/or Childhood Grades 1-6 should take PSY 230 Child 
Development. Those intending to teach Middle/Adolescent Grades 
5-8 and/pr 7-12 should take PSY 223 Adolescent Psychology

	(c)	 Students should check with transferring institutions to choose the 
best elective and concentration courses for transfer.

	 1.	 Students may choose courses to begin primary or secondary 
teaching concentration areas of math, science, civilization, or 
humanities, or they may create a liberal arts core of courses to 
meet the requirements of their intended transfer institution(s).

	 2.	 Students interested in other specialized areas of teaching such 
as art, foreign languages or technology should consult the SED 
certification requirements for their area of interest and work in 
concert with their transfer institution to find their best course 
transfer options.

	 3.	 Students may consider the following courses as helpful to 
teacher education transfer: ECH 225, HUS 133, PSY 230,  
PSY 223, or PSY 155.

Nutrition 
Associate in Science (A.S.)
Mission
The Nutrition Associates degree program prepares graduates for 
acceptance in to a baccalaureate nutrition program by providing the 
coursework required in the first two years of a baccalaureate nutrition 
program. The program prepares graduates to:
Goal I: Identify the role of nutrients in human health.

1)	 Identify the four major biological compounds and the non-
biological molecules found in different types of food and how these 
are used in the body

2)	 Identify nutritional issues and concerns across the lifespan
3)	 Demonstrate the ability to create a healthy menu based on best 

current nutritional principles taking into consideration cultural, 
economic, and available resources

Goal II: Demonstrate an understanding of food safety and sanitation.
1)	 Demonstrate the appropriate techniques for safely preparing, 

serving and storing food
2)	 Explain the role of microbes in food contamination and food 

production
Goal III: Demonstrate effective written communications.

1)	 Create a written menu plan using traditional professional literature 
or online resources from accredited academic, governmental 
regulatory or professional association sites

First Year
Fall Semester	 CR
CHM	113	 Fundamentals of Chemistry OR
		  CHM 121 General Chemistry I (a).................................. 4
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
PSY	 121	 Intro to Psychology............................................................ 3
		  Diversity: Equity, Inclusion, and Social Justice
		  SUNY General Education Elective.................................. 3
		  Restricted Elective (c).....................................................3-4
			   17-18

Spring Semester	 CR
BIO	 117	 Biology of the Cell (d) OR BIO 141 Biology I................ 4
ENG	 124 	 Literature and Writing....................................................... 3
MAT	147 	 Statistics............................................................................... 3
NTR	 161 	 Intro to Human Nutrition................................................. 3
		  U.S. History SUNY General Education Elective............ 3
			   16

Second Year
Fall Semester	 CR
BIO	 273	 Anatomy & Physiology I................................................... 4
HOT	135	 Sanitation Techniques........................................................ 1
		  Humanities Elective........................................................... 3
		  Hotel and Tourism Elective (b)........................................ 3
		  The Arts OR World Languages
		  SUNY General Education Elective.................................. 3
			   14 

Spring Semester	 CR
BIO	 274	 Anatomy & Physiology II.................................................. 4
BIO	 241	 Microbiology...................................................................... 4
SCI	 111	 Food Science....................................................................... 3
		  World History SUNY General Education Elective........ 3
			   14



63

Minimum Credits required for degree: 61

Notes:
Advisement Notes: Check with your transfer institution to determine the 
correct Restricted Electives and Liberal Arts Electives to maximize credit 
transfer.
	(a)	 CHM 121 General Chemistry I or CHM 113 Fundamentals of 

Chemistry (Students seeking transfer to Russell Sage College should 
take CHM 113, all other students should take CHM 121.)

	(b)	 Hotel and Tourism Electives:
		  HOT 111 Food Preparation I
		  HOT 117 Food and Beverage Control
		  HOT 218 Human Resource Management in the Hospitality and 

Food Industry
		  HOT 251 Quantitative Foods
	 (c)	 Restricted Electives:
		  COM 105 Public Speaking
		  ACC 121 Financial Accounting
		  ECO 223 Microeconomics
		  PSY 222 Lifespan Development
	(d)	 If a student already took BIO 112 – Human Biology prior to Fall 

2020, BIO 117 Biology of the Cell is not required.
All students seeking to transfer should consult with the receiving 
institution when selecting courses. 

Performing Arts: Music 
Associate in Science (A.S.) 
The Performing Arts: Music degree program is primarily for students 
who wish to transfer to a four-year institution to complete a baccalaureate 
degree in music. Students in the program may select electives to support 
transfer into music education, performance, jazz studies or other fields. 
Students take approved SUNY General Education courses in at least 
seven of the ten SUNY General Education Requirement subject areas to 
facilitate transfer and advanced study within a discipline.
The School of Music features state-of-the-art facilities including 
performance and rehearsal spaces, recording studios, digital classrooms 
and labs. An entrance audition is required for admission to this 
program. Contact the School of Music at (518) 381-1231 for further 
information.

Mission
The Performing Arts: Music program provides rigorous training in music 
performance skills, theory, and history comparable to the first two years 
of a baccalaureate degree. Students in the program select electives to 
support transfer into music education, performance, jazz studies and 
other programs. The program prepares graduates to:
Goal I: Achieve musicianship with a concentration in voice, piano, organ, 
guitar or an orchestral instrument.

1) 	 Attain musicianship competencies through four semesters of private 
study

2) 	 Display attainment of School of Music repertory and recital 
standards through performances in classes and recitals

3) 	 Complete an annual performance examination
4) 	 Study a minimum of one semester of foreign language to attain 

competency in text and diction (Voice majors only)
Goal II: Demonstrate ensemble musicianship.

1) 	 Perform in a major ensemble for a minimum of four semesters
2) 	 Demonstrate ensemble performance skills in rhythm, intonation, 

balance, and timbre
3) 	 Demonstrate effective communication skills in music rehearsal and 

teaching environments
Goal III: Acquire technical competency in music theoretical and 
analytical skills.

1)	 Identify and analyze the technical components of musical 
compositions

2)	 Acquire keyboard skills for teaching, accompaniment, and analysis
3)	 Apply analytical skills as a conductor in score study and rehearsal 

techniques
4)	 Aurally identify melodic and harmonic components in music and 

demonstrate the ability to sing varied styles of music from notation
Goal IV: Achieve aesthetic awareness for a broad range of musical 
literature and style periods from antiquity to the present.

1)	 Examine, identify and describe western art music from all style 
periods through study in two semesters of Literature and Style
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Goal V: Demonstrate a core of knowledge from a minimum of seven 
liberal arts courses from the approved SUNY General Education course 
list to facilitate transfer and advanced study within a discipline.

1) 	 Analyze, identify and describe different cultural perspectives in 
the humanities, social sciences, and the arts through study of their 
impact and influence on music styles development

2) 	 Analyze, identify and describe different theoretical perspectives in 
the humanities, social sciences, and arts and their impact on the 
development of western music

3)	 Demonstrate effective communication skills in music rehearsal and 
teaching environments

4) 	 Demonstrate metaliteracy by locating, evaluating and utilizing 
music related information from a variety of sources, including 
online and other electronic media

For Students Planning to Transfer in Music Education
Goal I: Acquire foundation for transfer to a music education program.

1) 	 Define current methods and practice of school music teaching
2) 	 Complete 60 hours of observation in elementary and secondary 

school settings
SUNY Schenectady County Community College is an accredited 
institutional member of the National Association of Schools of Music.

First Year
Fall Semester	 CR
		  MUS Performance Ensemble (a)..................................... 1
MUS	 163	 Performance Concentration (a)....................................... 2
MUS	 151	 Theory I............................................................................... 2
MUS	 155	 Aural Skills I........................................................................ 1
MUS	 287	 Keyboard Techniques I...................................................... 1
		  MUS Restricted Music Electives (b)................................ 2
FYS	 100	 First Year Seminar – Music............................................... 1
ENG	 123	 College Composition......................................................... 3
HIS	 130	 Introduction to Black History in the United States OR
		  HIS 227 American History to 1877 OR 
		  HIS 229 American History Since 1877 OR 
		  HIS 233 History of Women and Gender in 
		  the United States................................................................. 3
			   16

Spring Semester	 CR
		  MUS Performance Ensemble (a)..................................... 1
MUS	 164 	 Performance Concentration II (a)................................... 2
MUS	 152 	 Theory II.............................................................................. 2
MUS	 156 	 Aural Skills II...................................................................... 1
MUS	 288 	 Keyboard Techniques II.................................................... 1
		  MUS Restricted Music Electives (b)................................ 2
ENG	 124	 Literature and Writing....................................................... 3
		  Mathematics Restricted
		  SUNY General Education Elective (c).........................3-4
			   15

Second Year
Fall Semester	 CR
		  MUS Performance Ensemble (a)..................................... 1
MUS	 263	 Performance Concentration III (a).................................. 2
MUS	 251	 Theory III............................................................................ 2
MUS	 255	 Aural Skills III..................................................................... 1
MUS	 289	 Keyboard Techniques III................................................... 1
MUS	 157	 Conducting I....................................................................... 1
MUS	 257	 Literature and Style I.......................................................... 3
		  MUS Restricted Music Electives (b)................................ 3
HIS	 125	 Western Civ. To 1650 OR
		  HIS 127 Western Civ. Since 1650..................................... 3
			   17

Spring Semester	 CR
		  MUS Performance Ensemble (a)..................................... 1
MUS	 264	 Performance Concentration IV (a).................................. 2
MUS	 252	 Theory IV............................................................................ 2
MUS	 256 	 Aural Skills IV.................................................................... 1
MUS	 158	 Conducting II..................................................................... 1
MUS	 258	 Literature and Style II........................................................ 3
		  MUS Restricted Music Electives (b)................................ 3
		  Science SUNY General Education Elective.................... 3
			   16

Minimum credit hours required for degree: 64
Notes:
	 (a)	 All students enrolled in Performance Concentration (MUS 163, 

164, 263, 264) are required to also be enrolled in the appropriate 
Performance Ensemble.

		  Performance Ensemble requirements are as follows:
	 •	 All brass and woodwind Performance Concentration students 

will complete four semesters of MUS 114 Wind Ensemble.
	 •	 All percussion Performance Concentration students will 

complete a minimum of two semesters of MUS 126 Percussion 
Ensemble and two semesters of MUS 114 Wind Ensemble.

	 •	 All organ, piano, and vocal Performance Concentration 
students will complete four semesters of MUS 132 Chorus.

	 •	 All guitar Performance Concentration students will complete 
four semesters of MUS 122 Guitar Ensemble or MUS 124 
Classical Guitar Ensemble

	 •	 All bowed string Performance Concentration students will 
complete four semesters of SUNY Schenectady or off campus 
ensembles with appropriate registration, as advised by the 
Department.

	(b)	 RESTRICTED MUSIC ELECTIVES:
		  Fall First Year (Select 2 credits)
	 •	 MUS 135/136 Applied Music I or II.........................2
 		  (Secondary instrument or voice, two semesters maximum 

towards graduation requirements.)
	 •	 MUS additional Performance Ensemble...................1
		  (A maximum of two additional performance organization 

credits may be used as credit toward fulfilling degree 
requirements.)

	 •	 MUS 167 Percussion Techniques..............................2
	 •	 MUS 180 Introduction to Music Therapy...............1
	 •	 MUS 285 Brass Techniques*.....................................2
		  Spring First Year (Select 2 credits)
	 •	 MUS 112 Music Notation Software Basics..............1
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	 •	 MUS 135/136 Applied Music I or II.........................2
		  (Secondary instrument or voice, two semesters maximum 

towards graduation requirements.)
	 •	 MUS additional Performance Ensemble.................1
		  (A maximum of two additional performance organization 

credits may be used as credit toward fulfilling degree 
requirements.)

	 •	 MUS 286 Woodwind Techniques*...........................2
		  Fall Second Year (Select 3 credits)
	 •	 MUS 115 Rock Music: Style and Development......3
	 •		 MUS 120 World Music Styles...................................3
	 •		 MUS 135/136 Applied Music I or II........................2
 		  (Secondary instrument or voice, two semesters maximum 

towards graduation requirements.)
	 •		 MUS additional Performance Ensemble.................1
 		  (A maximum of two additional performance organization 

credits may be used as credit toward fulfilling degree 
requirements.)

	 •		 MUS 167 Percussion Techniques.............................2
	 •		 MUS 180 Introduction to Music Therapy...............1
	 •		 MUS 285 Brass Techniques*.....................................2
	 •		 MUS 231 Music Business I........................................3
	 •		 MUS 232 Jazz Improvisation I..................................2
	 •		 MUS 270 Studio Literature.......................................1
	 •		 MUS 283 Music in Contemporary Education I*....3
	 •		 World Languages – Italian or French......................3
		  (German is also a highly desired language that will fill this 

requirement)
		  (vocal Performance Concentration students only)*.*
		  Spring Second Year (Select 3 credits)
	 •		 MUS 112 Music Notation Software Basics..............1
	 •		 MUS 115 Rock Music: Style and Development......3
	 •		 MUS 127 Jazz Styles and Development...................3
	 •		 MUS 135/136 Applied Music I or II........................2
 		  (Secondary instrument or voice, two semesters maximum 

towards graduation requirements.)
	 •		 MUS additional Performance Ensemble.................1
		  (A maximum of two additional performance organization 

credits may be used as credit toward fulfilling degree 
requirements.)

	 •		 MUS 235 Music Business II......................................3
	 •		 MUS 272 Recital ........................................................1
	 •		 MUS 284 Music in Contemporary Education II*..3
	 •		 MUS 286 Woodwind Techniques*...........................2
		  World Languages – Italian or French.......................3
		  (German is also a highly desired language that will fill this 

requirement)
		  (vocal Performance Concentration students only)**
Additional Advisement Notes:
*Students planning to transfer to music education baccalaureate 
programs are strongly advised to take the following sequence of restricted 
electives: MUS 283, MUS 284, MUS 285, MUS 286.
	 (c)	 Mathematics Restricted Elective: MAT 123; MAT 145 or higher

Programming for Game Design 
Associate in Science (A.S.) 
This program prepares graduates to:
Goal I: An Ability to Communicate Effectively in a Group Setting

1)	 Adhere to time-critical benchmarks and deadlines.
2)	 Demonstrate the ability to make significant contributions to a design 

team.
3)	 Express oneself clearly during small group and team collaborations.

Goal II: Critical Thinking and Problem Solving Skills
1)	 Program effectively in an object-oriented language.
2)	 Apply computational thinking-based problem-solving and logic to 

programming.
3)	 Implement, test, and troubleshoot computer programs.

Goal III: Knowledge and Use of Programming Technology for Game 
Development

1)	 Select the appropriate technological tools for a given task.
2)	 Design and code websites which include elements such as graphics, 

functional links, audio and videos.
3)	 Learn current technologies and programming skills.

Goal IV: Development of a Portfolio of Game Design Elements and 
Programming Samples

1)	 Create work products, for example coding and web programming, 
to build an electronic portfolio.

2)	 Demonstrate the ability to design both computer- and web-based 
programs.

First Year
Fall Semester	 CR
ENG	 123 	 College Composition......................................................... 3
PHI	 150 	 Basic Logic.......................................................................... 3
CIS	 129 	 Programming Fundamentals............................................ 3
MAT	154 	 College Algebra & Trigonometry..................................... 3
PSY	 121 	 Introduction to Psychology.............................................. 3
FYS	 100 	 First Year Seminar.............................................................. 1
			   16

Spring Semester	 CR
MAT	 167	 Pre-Calculus & Geometry................................................. 4
		  U.S. History SUNY General Education Elective............ 3
PHY	 153	 Physics I............................................................................... 4
CIS	 133	 Programming in Java......................................................... 3
CIS	 115	 History of Video Gaming.................................................. 3
			   17

Second Year
Fall Semester	 CR
MAT	180	 Calculus I............................................................................ 4
		  Diversity: Equity, Inclusion, and Social Justice
		  SUNY General Education Elective.................................. 3
CIS	 223	 Database Management...................................................... 3
MUS	 133	 Digital Music & Beats Production I................................. 3
CIS	 137	 Unity Programming........................................................... 3
			   16



66

Spring Semester	 CR
MGT	242	 Entrepreneurship OR
		  CIS 259 Computer Information Systems Internship..... 3
ENG	 124	 Literature and Writing....................................................... 3
CIS	 235	 Mobile Game Development.............................................. 3
CIS	 229	 Systems Analysis and Design............................................ 3
CIS	 246	 Data Structures................................................................... 3
			   15

Minimum credit hours required for degree: 64

CAREER CURRICULA
The Associate in Applied Science degree (A.A.S.) is primarily 
occupationally oriented. In addition to preparing the student for entry 
into the field, some programs may also be appropriate as transfer degrees 
into certain specialized baccalaureate programs.
The Associate in Occupational Studies degree (A.O.S.) is awarded for 
programs that are occupationally oriented, preparing the student for 
immediate entry into the field.
Career Degree Programs
	 •	 Accounting
	 •	 Air Traffic Control
	 •	 Biological Technician 
	 •	 Business Administration
		  - Business Startup and Grow Microcredential
		  - Global Business and Transportation Microcredential
	 •	 Chemical Dependency Counseling
		  - Behavioral Health Microcredential
	 •	 Computer Information Systems
	 •	 Computer Networking Systems and Cyber Security
	 •	 Craft Beer Brewing
	 •	 Craft Spirit Distillation
	 •	 Criminal Justice
	 •	 Culinary Arts
		  - Baking Concentration
		  - Culinary Cannabis Microcredential
		  - Fundamentals of Baking and Confections Microcredential
	 •	 Early Childhood
		  - Child Development Microcredential
	 •	 Hospitality and Tourism Management
	 •	 Hotel and Restaurant Management 
		  - Beverage Management Concentration
	 •	 Human Services
	 •	 Music Audio Technology
	 •	 Paralegal 
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Accounting 
Associate in Applied Science (A.A.S.) 
Mission
The A.A.S. program in Accounting prepares students with the  
accounting knowledge and skills, technical competencies, and  
communication skills for successful careers in the public and private 
sectors. The program prepares graduates to:
Goal 1: Demonstrate an understanding of accounting principles and 
theory.

1)	 Identify generally accepted accounting principles and methods to 
collect, organize, report and interpret financial information.

2)	 Identify the concepts underlying the preparation of financial 
statements.

3)	 Analyze the components of an effective internal control system.
Goal II: Demonstrate knowledge of accounting in the contemporary 
business context.

1)	 Apply logical and critical reasoning in evaluation and problem 
solving.

2)	 Utilize technology to research and illustrate accounting and 
financial information.

3)	 Examine the effects of the global environment on the accounting 
field.

Goal III: Demonstrate accounting knowledge and skills for success in 
accounting positions.

1)	 Apply fundamental accounting procedures.
2)	 Apply the appropriate AICPA professional and ethical standards.
3)	 Express ideas in an organized and coherent fashion, both orally and 

in writing.
4)	 Interpret and apply quantitative data.

First Year
Fall Semester	 CR
ACC	 121	 Financial Accounting......................................................... 4
BUS	 113	 Business Mathematics....................................................... 3
BUS	 121	 Business Law I.................................................................... 3
MGT	123	 Introduction to Business................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
		  Restricted Diversity: Equity, Inclusion, and  
		  Social Justice SUNY General Education Elective (a).... 3
			   17

Spring Semester	 CR
ACC	 122	 Managerial Accounting..................................................... 4
ENG	 123	 College Composition......................................................... 3
BUS	 123	 Business Law II................................................................... 3
PSY	 121	 Introduction to Psychology.............................................. 3
MAT	123	 Quantitative Reasoning OR Higher..............................3-4
			   16-17

Second Year
Fall Semester	 CR
ACC	 222	 Intermediate Accounting I................................................ 3
ACC	 225	 Income Tax Accounting.................................................... 3
BUS	 212	 Business Communications................................................ 3
ENG	 211	 Technical and Professional Writing................................. 3
ECO	 211	 Introduction to Economics OR Higher.......................3-4
			   15-16

Spring Semester	 CR
ACC	 226	 Intermediate Accounting II.............................................. 4
BUS	 127	 Business Computer Applications..................................... 3
COM	105	 Public Speaking.................................................................. 3
		  Accounting Elective (b)..................................................... 3
		  Natural Sciences & Scientific Reasoning  
		  SUNY General Ed Elective............................................3-4
			   16-17

Minimum Credit Hours required for degree: 64

Notes:
	 (a)	 Choose from: HIS 130, HIS 227, HIS 229, or HIS 233
	(b)	 Accounting Electives are limited to: ACC 246 Auditing; MGT 250 

Business Internship; ACC 250 Accounting Internship; ACC 240 
Internal Auditing
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Music Audio Technology 
Associate in Applied Science (A.A.S.) 
An entrance audition is required for admission to this program.  
Contact the School of Music at 518-381-1231 for further information.

Mission 
The Music Audio Technology A.A.S. degree program provides 
rigorous training in basic musicianship, contemporary recording and 
reinforcement technologies, and management and legal responsibilities. 
The program prepares graduates to: 
Goal I: Achieve musicianship with a concentration in voice, piano, organ, 
guitar or an orchestral instrument.

1)	 Attain musicianship competencies through two semesters of private 
study 

2) 	 Display attainment of School of Music repertory and recital 
standards through performances in classes and recitals 

3)	 Complete a performance examination at the end of two semesters of 
private study 

Goal II: Demonstrate ensemble musicianship. 
1)	 Perform in a major ensemble for a minimum of four semesters 
2) 	 Acquire ensemble performance skills in rhythm, intonation, balance, 

and timbre
Goal III: Acquire technical competency in music theoretical and 
analytical skills.

1)	 Identify and analyze the technical components of musical 
compositions

2) 	 Acquire keyboard skills for accompaniment, and analysis
3) 	 Aurally identify melodic and harmonic components in music and 

demonstrate the ability to sing numerous varied styles of music from 
notation

Goal IV: Achieve aesthetic awareness for a broad range of musical 
literature and style periods from antiquity to the present.

1) 	 Examine, identify and describe western art music from all style 
periods

2) 	 Examine, identify and describe jazz or rock music styles and their 
development

Goal V: Demonstrate skills and knowledge of the use of contemporary 
music technologies for audio recording and reinforcement.

1) 	 Demonstrate skills in music recording techniques, software, audio 
path design, and equipment selection

2) 	 Formulate, design and complete audio recording projects
3) 	 Demonstrate skills in live sound reinforcement, signal path, and 

equipment selection
Goal VI: Develop theoretical, analytical, and management skills relevant 
to the music business field.

1) 	 Demonstrate knowledge of music business practices including 
contracts, mechanical and other reproduction rights and copyrights

2) 	 Demonstrate awareness of emerging trends and technologies and 
their impact on the music industry

3) 	 Demonstrate an awareness of the history and development of the 
music industry

4) 	 Complete an internship experience in audio recording, 
reinforcement, or other area of music business

Goal VII: Demonstrate a core of knowledge from a minimum of seven 
liberal arts courses from the approved SUNY General Education course 
list to facilitate transfer and advanced study within a discipline.

1)	 Analyze, identify and describe different cultural perspectives in 
the humanities, social sciences, and the arts through study of their 
impact and influence on music styles development

2)	 Analyze, identify and describe different theoretical perspectives in 
the humanities, social sciences, and arts and their impact on the 
development of western music

3)	 Demonstrate effective communication skills in music rehearsal and 
teaching environments

4)	 Demonstrate metaliteracy by locating, evaluating and utilizing 
music related information from a variety of sources, including 
online and other electronic media

SUNY Schenectady County Community College is an accredited 
institutional member of the National Association of Schools of Music.

First Year
Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
MUS	 178	 Audio Recording I.............................................................. 3
MUS		  Performance Ensemble (a)................................................ 1
MUS	 163	 Performance Concentration I (a)..................................... 2
		  Basic Musicianship I:
		    MUS 151 Theory I............................................................ 2
		    MUS 155 Aural Skills I.................................................... 1
		  Restricted Diversity: Equity, Inclusion, and  
		  Social Justice SUNY General Education Elective (b).... 3
MUS	 287	 Keyboard Techniques I...................................................... 1
			   17

Spring Semester	 CR
ENG	 124	 Literature and Writing....................................................... 3
MUS		  Performance Ensemble (a)................................................ 1
MUS	 164	 Performance Concentration II (a)................................... 2
		  Basic Musicianship II:
		    MUS 152 Theory II.......................................................... 2
		    MUS 156 Aural Skills II................................................... 1
MAT		 MAT 123, MAT 145 or Higher......................................... 3
MUS	 179	 Audio Recording II............................................................ 3
			   15

Second Year
Fall Semester	 CR
MUS	 176 	 Video Production Basics................................................... 1
MUS		  Performance Ensemble (a)................................................ 1
MUS	 278	 Audio Recording III........................................................... 3
MUS	 231	 Music Business I................................................................. 3
MUS	 230	 Live Sound Reinforcement............................................... 3
MUS	 121	 Enjoyment of Music........................................................... 3
			   14

Spring Semester	 CR
MUS	 280	 Audio Recording Field Experience.................................. 3
MUS	 235	 Music Business II............................................................... 3
MUS		  Performance Ensemble (a)................................................ 1
MUS	 115	 Rock Music Style and Dev OR  
		  MUS 127 Jazz Styles and Dev........................................... 3
MGT	123	 Introduction to Business................................................... 3
		  Natural Sciences and Scientific Reasoning  
		  SUNY General Education Elective...............................3-4
			    16-17
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Minimum Credit Hours required for degree: 62

Notes:
	 (a)	 All students enrolled in Performance Concentration (MUS 163, 164) 

are required to also be enrolled in the appropriate major ensemble.
		  Performance Organization requirements are as follows:
	 •	 All brass and woodwind concentrations will complete four 

semesters of MUS 114 Wind Ensemble. 
	 •	 All percussion concentration students will complete a 

minimum of two semesters of MUS 126 Percussion Ensemble 
and two semesters of MUS 114 Wind Ensemble. 

	 •	 All organ, piano, and vocal concentration students will 
complete four semesters of MUS 132 Chorus. 

	 •	 All guitar concentration students will complete four semesters 
of MUS 122 Guitar Ensemble or MUS 124 Classical Guitar 
Ensemble. 

	 •	 All string concentration students will complete four semesters 
of MUS 160 Orchestra which is an off-campus ensemble.

	(b)	 Choose one of the following: HIS 130, HIS 227, HIS 229, HIS 233

Paralegal 
Associate in Applied Science (A.A.S.) 
Mission
The Paralegal program prepares graduates with the knowledge and 
skills necessary to assist attorneys in their professional responsibilities. 
Paralegals, under direct attorney supervision, must be mindful of 
prohibitions against lay persons practicing law. The program prepares 
graduates to:
Goal I: Demonstrate knowledge of a broad range of ethical legal  
practices by.

1)	 Identifying the unauthorized practice of law
2)	 Displaying knowledge of legal best practices
3)	 Applying established paralegal ethics in case studies

Goal II: Exhibit professional paralegal skills and abilities by.
1)	 Demonstrating proficiency in both traditional and technological 

methods of legal research
2)	 Demonstrating capabilities in formatting legal documents, 

constructing legal briefs, and preparing legal submissions
3)	 Displaying competency in legal writing

Goal III: Demonstrate understanding of substantive and procedural law by.
1)	 Displaying knowledge of the major sub-divisions of the law
2)	 Classifying the principle foundations of the legal system
3)	 Delineating the concepts of legal jurisdiction and judicial review

Although legal assistants or paralegals are qualified by education, training 
or work experience to assist a lawyer in the performance of specifically 
delegated legal work, they are cautioned not to engage in the unlicensed 
practice of law.
Paralegals must work under the supervision of an attorney and may not 
provide legal services directly to the public, except as permitted by law.

First Year
Fall Semester	 CR
PAL	 112	 Legal Research.................................................................... 3
BUS	 121	 Business Law I.................................................................... 3
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
MAT	123	 Quantitative Reasoning OR higher...............................3-4
PAL	 111	 Survey of American Law................................................... 3
			   16-17

Spring Semester	 CR
BUS	 123	 Business Law II................................................................... 3
PAL	 224	 Legal Writing...................................................................... 3
ENG	 124	 Literature and Writing....................................................... 3
PAL	 124	 International Law............................................................... 3
PAL	 114	 Courts and Litigation........................................................ 3
			   15

Second Year
Fall Semester	 CR
PAL	 217	 Estates and Trusts............................................................... 3
PAL	 219	 Real Property...................................................................... 3
		  Restricted DEI Elective (d)............................................... 3
		  Natural Sciences SUNY General Education Elective.3-4
		  Accounting Elective (b)..................................................3-4
			   15-17
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Spring Semester	 CR
ETH	 221	 Professional & Applied Ethics.......................................... 1
PAL	 231	 Family Law.......................................................................... 3
PAL	 233	 Administrative Law............................................................ 3
		  Restricted Humanities SUNY General  
		  Education Elective (a)........................................................ 3
		  Restricted Elective (c)........................................................ 3
		  Social Sciences SUNY General Education Elective....... 3
			   16

Minimum Credit Hours required for degree: 62

Notes:
	 (a)	 The Restricted Humanities Elective is to be chosen from a SUNY 

General Education course in the following areas: World Language, 
English Literature (ENG 230, 240, 250, or 280), Philosophy, or 
Public Speaking.

	(b)	 Accounting Elective: Any ACC (Accounting) course.
	 (c)	 Restricted Elective: 
		  PAL 250 Paralegal Internship or CRJ 131 Criminal Law 
	(d)	 Choose from: HIS 130, HIS 227, HIS 229, HIS 233

CERTIFICATE PROGRAMS
Certificates are awarded for programs designed to prepare the student for 
immediate entry into an occupation or to upgrade abilities and skills or 
transfer into an SUNY Schenectady degree program.
Certificate Programs
	 •	 Assistant Chef
	 •	 Bank Financial Security and Money Laundering Prevention
	 •	 Chemical Dependency Counseling 
	 •	 Community Health Worker
	 •	 Computer Repair and Networking
	 •	 Craft Beer Brewing
	 •	 Craft Spirit Distillation
	 •	 Digital Music
	 •	 Direct Support Professional
	 •	 Early Childhood
	 •	 Entrepreneurship
	 •	 Health Studies
		  - Clinical Medical Assistant Microcredential
		  - Health Information Technician Microcredential
	 •	 Hospitality and Tourism
	 •	 Medical Coding and Billing
	 •	 Mobile Food Service
	 •	 Music
	 •	 Teaching Assistant
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Assistant Chef Certificate 
The School of Hotel, Culinary Arts and Tourism’s primary mission is to 
provide quality education and technical training for students entering 
the Hospitality Industry. This will enable graduates to achieve success in 
hotel, culinary arts, and tourism professions.
Individuals may earn a certificate or an Associate’s degree in their chosen 
field and/or have the opportunity to take specific courses of interest that 
will add to their specialized skills and personal knowledge, as well as 
assist them in managing a hospitality business.
The Assistant Chef Certificate program provides practical training in the 
restaurant and food service fields. Graduates are qualified for a number 
of positions, including assistant chef, commercial and assistant hospital 
food service worker and are able to work in colleges, schools, hospitals, 
nursing homes, industrial settings, restaurants and quick food services.
This one-year certificate program is designed for students wishing 
a shorter course of study than the two-year Hotel and Restaurant 
Management or Culinary Arts degree curriculum. Graduates of this 
program may transfer into the Hotel and Restaurant Management or 
Culinary Arts degree curriculum with a minimum loss of credit. 
In addition to buying textbooks, students in the Assistant Chef program 
are expected to purchase uniforms ($100+) and a knife set ($200+). 
Hats and/or hairnets are required by the New York State Health Code. 
Students will be required to comply with the dress and sanitation 
requirements of the American Culinary Federation. 
Note: The only jewelry permitted in cooking laboratories are wedding 
rings. No nail polish is allowed. Full uniform attire is required for 
any food preparation activity in all labs at all times. Specific details 
regarding the Policies for Food Laboratories are available from the 
School of Hotel, Culinary Arts and Tourism.
Fall Semester	 CR
FYS	 100	 First Year Seminar.............................................................. 1
HOT	111	 Food Preparation I............................................................. 3
HOT	119	 Elements of Baking............................................................ 3
HOT	110	 Math for Food Service Records........................................ 3
HOT	135	 Sanitation Techniques........................................................ 1
HOT	238	 Dining Room Mgmt & Operations OR 
		  HOT 253 Banquet Mgmt & Operations (a)................... 3
TAT	 121	 Intro. to the Hospitality Industry..................................... 3
			   17

Spring Semester	 CR
HOT	112	 Food Preparation II........................................................... 3
HOT	117	 Food & Beverage Control................................................. 3
HOT	218	 Human Resources Mgmt/HFI.......................................... 3
HOT	251	 Quantitative Foods (a)....................................................... 3
HOT	238	 Dining Room Mgmt & Operations OR
		  HOT 253 Banquet Mgmt & Operations (a)................... 3
			   15

Minimum Credit Hours required for certificate: 32

Notes:
	 (a)	 The time element for this course will vary according to functions 

and assignments required to cover the projects involving actual 
conditions of preparation, cooking and serving of a complete menu. 
The course outline will be flexible to meet the successful fulfillment 
of projects.

Note: Cleaning, preventative maintenance and sanitation are practiced 
under the supervision of the Instructor and the Technical Assistant 
during and after all laboratory exercises.

Bank Financial Security and Money  
Laundering Prevention Certificate
The Bank Financial Security and Money Laundering Prevention 
Certificate is designed to meet industry needs, as recommended 
by the local banking industry. The objectives of the program are to 
prepare students for entry-level positions in banking, for which critical 
responsibilities include detecting fraudulent activity in personal and 
commercial accounts.
Program Goals:
	 1.	 To demonstrate knowledge in the areas of accountancy, business, 

information systems, and law;
	 2.	 To develop a basic understanding of statistics and its application to 

the banking industry;
	 3.	 To identify legal and ethical issues relative to working in business;
	 4.	 To communicate effectively in writing;
	 5.	 To develop basic competencies required to better understand 

and detect fraudulent activity in personal and commercial bank 
accounts. 

Fall Semester	 CR
ACC	 121	 Financial Accounting......................................................... 4
BUS	 121	 Business Law I.................................................................... 3
CIS	 221	 Computer Applications..................................................... 3
ENG	 123	 College Composition I...................................................... 3
MAT	147	 Statistics............................................................................... 3
			   16

Spring Semester	 CR
ACC	 205	 Comp. Applic in Accounting............................................ 3
ACC	 240	 Internal Auditing................................................................ 3
BUS	 253	 Intro Bank Security & Money Laundering..................... 3
ENG	 211	 Technical and Prof Writing............................................... 3
ETH	 221	 Professional & Applied Ethics.......................................... 1
			   13

Minimum Credit Hours required for certificate: 29
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Chemical Dependency Counseling  
Certificate 
Mission
The Chemical Dependency Counseling, A.A.S. degree program’s mission 
is to prepare its graduates for immediate employment in residential, 
in-patient and other rehabilitation centers. The specialized addiction 
curriculum is enhanced by social science courses and coordinated with 
field experiences to provide students with models of ethical conduct, 
helping skills and the foundation for a professional career. The program 
prepares graduates to
Goal I: Demonstrate supportive and facilitative communication skills.

1)	 Apply the principles of effective leadership by demonstrating 
appropriate counseling strategies and skills

2)	 Communicate effectively within professional and academic 
environments both orally and in writing using the appropriate 
English conventions

Goal II: Demonstrate a professional identity, commitment to ethical 
practice.

1)	 Apply the Credentialed Alcoholism and Substance Abuse Counselor 
(CASAC) Cannon of Ethical Principles

2)	 Identify and explain the role and basic tools and processes a CASAC 
utilizes to properly diagnosis and treat individuals and families 
affected by addiction

3)	 Complete two field placements of 150 hours each working with a 
CASAC

Goal III: Demonstrate a core set of skills and theoretical background 
essential for employment in the field.

1)	 Complete coursework in the four categories of education and 
training ( 350 clock hours) required by OASAS

2)	 Identify different theoretical perspectives as they apply to the 
substance abuse field

3)	 Research discipline specific topics and issues using a variety of print 
and electronic resources

4)	 Apply essential strategies of client engagement and the assessment, 
evaluation and treatment planning process

Goal IV: Recognize diversity and the role cultural competence plays in 
the proper delivery of the continuum of substance abuse treatment.

1)	 Identify the multi-cultural identities in the lives of people in their 
community and beyond

2)	 Identify the traditions, values and family systems of various 
populations

3)	 Apply appropriate strategies in working with diverse populations
SUNY Schenectady County Community College has been approved as 
a New York State Office of Alcoholism and Substance Abuse Services 
(OASAS) Education and Training Provider.
According to NYS OASAS, students who have a criminal history are 
not automatically prevented from receiving their CASAC, but will 
be required to provide information relative to their conviction to be 
considered as part of the review of the CASAC Application.
Secondary Program Exclusion
Students should work closely with their advisor if they wish to pursue 
both a certificate and degree in the Human Services or Chemical 
Dependency areas.

Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
HUS	 150	 Introduction to Chemical Abuse and Dependency....... 3
HUS	 255	 Alcohol and Substance Abuse: Prevention/Education.. 3
PSY	 121	 Introduction to Psychology.............................................. 3
SOC	 125	 Introduction to Social Work and Social Welfare........... 3
			   16

Spring Semester	 CR
HUS	 157	 Substance Abuse Counseling............................................ 4
HUS	 254	 Pharmacology of Psychoactive Drugs............................. 3
HUS	 250	 Planning Assessment and Treatment.............................. 3
PSY	 222	 Lifespan Development....................................................... 3
SOC	 127	 Interpersonal and Group Dynamics................................ 3
			   16

Minimum Credit Hours required for certificate: 32
Notes:
	 a)	 According to NYS OASAS, students who have a criminal history 

are not automatically prevented from receiving their CASAC, but 
will be required to provide information relative to their conviction 
to be considered as part of the review for the CASAC Trainee 
Application. Chemical Dependency Counseling Certificate students 
may be subject to a fingerprinting check, or be asked about criminal 
convictions before working in the field. Those who have a criminal 
history may have difficulty obtaining a field placement and/or 
employment in the field of chemical dependency counseling and 
may want to consult an advisor or college counselor before pursuing 
the program.

	 b)	 SUNY Schenectady does not issue a CASAC Trainee Certification.  
Students completing the program will have fulfilled all of the 
academic requirements for the application, but will need to apply 
through the New York State Office of Alcohol and Substance Abuse 
Services (OASAS).

.
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Community Health Worker Certificate 
Mission
The role of this certification is to help individuals acquire the knowledge 
and skills necessary to fulfill the purpose of a community health worker. 
Community health workers serve a variety of functions including 
advocacy, basic clinical skills, and education, and they improve healthcare 
outcomes because they help patients access services that they might not 
otherwise access. 
The certificate prepares graduates to:
Goal I: Demonstrate professional skills and abilities;

1)	 Demonstrate knowledge of the community healthcare delivery 
system;

2)	 apply skills required to effectively facilitate and manage healthcare; 
3)	 apply best practices methods for healthcare literacy, and promotion.

Goal II: Demonstrate professional communication skills;
1)	 Communicate effectively in oral and written form within 

professional healthcare environments. 
Goal III: Identify and apply cultural competencies; 

1)	 Identify cultural barriers that impede access to quality healthcare;
2) 	 apply appropriate strategies in working with culturally diverse 

populations. 
Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
PSY	 121	 Psychology.......................................................................... 3
SOC	 125	 Intro to Social Work and Social Welfare......................... 3
SOC	 127	 Interpersonal and Group Dynamics................................ 3
SOC	 222	 Sociology of the Family..................................................... 3
			       16

Spring Semester	 CR
HUS	 221	 Human Services Field Instruction I................................. 3
PSY	 227	 Psychology of Disabilities................................................. 3
CIS	 221	 Computer Applications..................................................... 3
HSC	 100	 Intro to Health Professions............................................... 1
BIO	 110	 The Human Body .............................................................. 3
		                     	 13

Minimum Credit Hours required for certificate: 29

Computer Repair and Networking 
Certificate 
The Computer Repair and Networking Certificate is a one-year 
program that prepares students for employment as support personnel 
for computer network administrators in an industrial or commercial 
environment. The certificate also serves as the first year of the Computer 
Networking and Systems A.A.S. degree program, so that certificate 
students who desire an A.A.S. degree can obtain it with one additional 
year of study.
The Computer Repair and Networking Certificate program enables 
graduating students to:
	 •	 Obtain a foundation in computer repair and networking  

theory and practice;
	 •	 Prepare for employment as support personnel in computer  

and network support roles;
	 •	 Develop of critical thinking skills and approaches for  

problem solving, and
	 •	 Understand the ethical and social issues involved  

in computing.

Fall Semester	 CR
CIS	 129	 Programming Fundamentals............................................ 3  
CIS	 110	 Workstation Arch/Support I (A+)................................... 3
CIS	 240	 Internetworking Fundamentals........................................ 3
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
		  MAT Restricted Elective (b)..........................................3-4
			   16-17

Spring Semester	 CR
CIS	 111	 Workstation Arch/Support II (A+).................................. 3
CIS	 134	 C++/UNIX.......................................................................... 4
CIS	 249	 Intro to Routing and Switching........................................ 4
ENG	 124	 Literature and Writing OR  
		  ENG 211 Technical and Professional Writing (a).......... 3
		  Restricted Elective (c)........................................................ 3
			   16

Minimum Credit Hours required for certificate: 33

Notes:
	 (a)	 If the student has aspirations to enroll in the Mathematics and 

Science A.S. program, then they should enroll in ENG 124.
	(b)	 MAT 123, MAT 149, MAT 154, MAT 167 or higher.  If interested 

in completing the Mathematics and Science A.S. Program, students 
should consider selecting MAT 167 or higher.

	 (c)	 Restricted Electives should be chosen from: CIS 113 or CIS 225. 
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Craft Beer Brewing Certificate 
The Certificate program in Craft Beer Brewing prepares students for 
direct employment in the craft beer brewing industry. Students gain 
theoretical and hands-on experience related to the craft beer brewing 
industry, qualifying them to assume a variety of roles in the craft beer 
brewing profession. 
This program in coordination with craft beer industry professionals and 
faculty prepares graduates to:
Goal I: Develop competencies required in the craft beer brewing industry.

1)	 Apply common terminology used in the industry
2) 	 Apply the steps/processes of each area of a brewery including 

manufacturing, warehousing, marketing and sales
3)	 Demonstrate ability to utilize industry processes and equipment for 

production
4) 	 Demonstrate the understanding of historical and emerging industry 

trends
Goal II: Explore options for further education and/or employment.

1) 	 Identify various continuing education opportunities
2)	 Research career opportunities through an internship
3) 	 Create personal and professional goals and link to career 

opportunities 
Fall Semester	 CR
FYS	 100	 First Year Seminar.............................................................. 1
BMT	 101	 Intro Bev Management...................................................... 3
BMT	 105	 Bev Sales Merchandising .................................................. 3
BMT	 102	 Beer & Brewing.................................................................. 3
CBB	 103	 Craft Beer Brewing Production I..................................... 3
HOT	117	 Food and Bev Control....................................................... 3
			   16         

Spring Semester	 CR
CBB	 101	 Craft Beer Operation ........................................................ 3
BMT	 103	 Managing Beverage Operations....................................... 3
CBB	 102	 Beers of the World*............................................................ 3
CBB	 104	 Craft Beer Production II .................................................. 3
CBB	 250	 Craft Beer Brewing Internship......................................... 3
 			   15

Minimum Credit Hours required for certificate: 31

Notes:
	 *	 Students who cannot take this class because of medical conditions or 

religious beliefs should substitute either a three-credit HOT or TAT 
course not required in the curriculum. 

Craft Spirit Distillation Certificate 
The Craft Spirit Distillation certificate program is a 31 credit hour 
program designed to prepare students for immediate employment 
or ongoing education. Students gain both theoretical and practical 
experience related to the craft spirit distillation industry in North 
America. Graduates are well qualified to assume a variety of responsible 
roles in craft spirit distilleries including distiller, distilling operator, 
packaging, quality control, sales and marketing, tasting room manager, 
event and tour manager, and distribution.
Fall Semester	 CR
FYS	 100	 First Year Seminar.............................................................. 1
BMT	 101	 Intro Bev Management...................................................... 3
BMT	 104	 Spirits, Distillation, and Mixology .................................. 3
BMT	 105	 Beverage Sales and Merchandising.................................. 3
DST	 101	 Intro to Distillery Operations........................................... 3
DST	 102	 Craft Spirit Production I................................................... 3
			   16         

Spring Semester	 CR
BMT	 103	 Managing Beverage Operations ...................................... 3
DST	 103	 Craft Spirit Production II.................................................. 3
DST	 104	 Spirits of the World*.......................................................... 3
DST	 250	 Craft Spirit Internship ...................................................... 3
HOT	117	 Food & Bev Control........................................................... 3
 			   15

Minimum Credit Hours required for certificate: 31

Notes:
	 *	 Students who cannot take this class because of medical conditions or 

religious beliefs should substitute either a three-credit HOT or TAT 
course not required in the curriculum. 
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Digital Music Certificate
The Digital Music Certificate is intended to serve students who wish to 
pursue careers in digital audio media. These careers can include gaming 
and other media audio production, broadcast production and editing, 
digital performance, and audio/music recording. Students in the program 
will study digital sound production, editing, with special emphases on 
use of pre-existing materials/sampling, composition of original music, 
recording sound, and proper use of industry software and equipment.
No audition is required for entry into the Digital Music program.
Fall Semester	 CR
MUS 	106 	 Ear Training and Sight Singing........................................ 3
MUS 	133 	 Digital Music and Beat Prod. I ........................................ 3
MUS 	178 	 Audio Recording I ............................................................. 3
MUS 	181 	 Beginning Piano ................................................................ 2
FYS 	 100 	 First Year Seminar - Music ............................................... 1
		  MUS Restricted Music Electives (a) ............................... 2
			   14

Spring Semester	 CR
MUS 	147 	 Music Fundamentals ......................................................... 3
MUS 	134 	 Digital Music and Beat Prod. II ....................................... 3
MUS 	179 	 Audio Recording II ........................................................... 3
MUS 	182 	 Intermediate Piano ............................................................ 2
MUS 	121 	 Enjoyment of Music OR
		  MUS 115 Rock Music Styles and Development ............ 3
		  MUS Restricted Music Electives (a) ............................... 2
			   16

Minimum Credit Hours required for certificate: 30

Notes:
	 (a)	 Restricted Music Electives:
		  Fall (Select 2 credits)
		  MUS 135 Applied Music I ........................ 2
		  MUS 171 Beginning Voice Class ............. 2
		  Spring (Select 2 credits)
		  MUS 135/136 Applied Music I or II ........ 2

Direct Support Professional Certificate 
Mission
The purpose of this certification to help individuals acquire the 
knowledge and skills necessary to enter the workforce as direct support 
professionals. Direct-care workers provide an estimated 70 to 80 percent 
of the paid, hands-on, long-term care, and personal assistance received 
by Americans who are elderly or living with disabilities or other chronic 
conditions. 
The certificate prepares graduates to:
Goal I: Demonstrate professional skills and abilities;

1)	 Analyze the impact of social policies on individuals and systems;
2)	 apply major social work theories.	

Goal II: Demonstrate professional communication skills;
1)	 Communicate effectively in oral and written form within 

professional environments.
Goal III: Identify and apply cultural competencies;

1)	 Identify cultural barriers to societal integration;
2)	 apply appropriate strategies in working with culturally diverse 

populations.
Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
PSY	 121	 Psychology.......................................................................... 3
SOC	 125	 Introduction to Social Work and Social Welfare........... 3
SOC 	127	 Interpersonal and Group Dynamics................................ 3
		                 	     13

Spring Semester	 CR
BIO	 110	 The Human Body............................................................... 3
PSY	 227	 Psychology of Disabilities................................................. 3
HUS	 221	 Field Instruction................................................................. 3
CIS 	 221	 Computer Applications..................................................... 3
		                      	 12

Minimum Credit Hours required for certificate: 25
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Direct Support Professional I & II 
Microcredential
The Direct Support Professional Micro-Credentials deliver skills, 
education and training to enrolled students leveraging existing 
curriculum from the Direct Support Professional certificate program.  
These courses meet the National Alliance for Direct Support 
Professionals (NADSP) education accreditation requirements and 
prepares students to achieve the NADSP DSP Certification. Additionally, 
the micro-credentials are intended to be stackable and could potentially 
lead to the attainment of the Direct Support Professional Certificate.  

Direct Support Professional I
Semester 1	 CR
FYS	 100	 First Year Seminar.............................................................. 1
SOC	 125 	 Introduction to Social Work ............................................ 3
SOC	 127	 Interpersonal and Group Dynamics ............................... 3
			   7

Direct Support Professional II
Semester 1	 CR
PSY	 121	 Introduction to Psychology.............................................. 3
ENG	 123	 College Composition......................................................... 3
HUS	 221	 Field Instruction I.............................................................. 3
			   9

Early Childhood Certificate 
This Early Childhood Certificate is designed to prepare students who 
wish to work with children from birth through 8 years of age in a variety 
of early childhood environments. The courses provide an understanding 
of the developmental needs of children along with specific skills for 
working with children. In addition, there is a work experience in which 
students spend eight hours per week working directly with children in a 
supervised setting. This program can also serve as a “stepping-stone” for 
those who want to pursue an A.A.S. or A.S. degree in a related field.
Fall Semester	 CR
ECH	 121	 Developmentally Appropriate Practices in ECE (a)...... 3
ECH	 123	 Curricular Methods I & Assessment (a)......................... 3
ECH	 225	 Fostering Emergent Literacy............................................. 4
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
			   14

Spring Semester	 CR
ECH	 131	 Early Childhood Field Instruction and Seminar I (c)... 4
ECH	 227	 Guidance of Young Children............................................ 3
PSY	 155	 Introduction to Special Education................................... 3
PSY	 230	 Child Development OR ECH 252 Infant and
		  Toddler Development (b).................................................. 4
			   14

Minimum Credit Hours required for certificate: 28

Notes:
	 (a)	 It is imperative that students enroll in ECH 121 and ECH 123 

concurrently during their first semester as they are only offered in 
the Fall semester. Failure to complete these courses will prevent 
them from progressing in their programmatic requirements and 
prevent them from taking their first field course in the Spring 
semester.

	(b)	 Students interested in teaching children ages 3 years to 8 should 
enroll in the 4-credit PSY 230 Child Development course. Students 
interested in teaching children birth to age 3 should enroll in the 
3-credit ECH 252 Infant and Toddler Development course.

	 (c)	 All students enrolled in ECH 131 Early Childhood Field Instruction 
and Seminar I must supply the following before entering the field:

	 1.	 A notarized Criminal Conviction Statement.
	 2.	 A signed “I Will” statement to uphold the NAEYC Code of 

Ethics and SCCC Early Childhood Professional behaviors.
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Entrepreneurship Certificate
The Entrepreneur Certificate is designed for students interested in 
launching their own business ventures or working in start-up companies. 
Graduates will have knowledge to develop a business plan that integrates 
information and skills essential to ethical business operations and 
functions. 
Fall Semester	 CR
ACC	 121	 Financial Accounting......................................................... 4
FYS	 100	 First Year Seminar.............................................................. 1
MGT	123	 Introduction to Business................................................... 3
MGT	242	 Entrepreneurship............................................................... 3
MGT	213	 Principles of Management................................................ 3
			   14

Spring Semester	 CR
BUS	 252	 Business Plan Development OR 
		  MGT 250 Business Internship.......................................... 3
MGT	215	 Sales and Service................................................................ 3
MKT	223	 Marketing............................................................................ 3
MGT	127	 Human Resource Management........................................ 3
			   12

Minimum Credit Hours required for certificate: 26

Health Studies Certificate 
The mission of the Health Studies certificate is to provide a foundation of 
academic prerequisites for students seeking admission to an Associate’s 
degree in an allied health care program. The curriculum provides a 
foundation essential for transfer into a variety of academic majors, such 
as nursing, dental hygiene, and radiologic technology. 
The Health Studies Certificate program will enable graduates to develop:
	 •	 An understanding of the basic principles of the anatomy and 

physiology of the human body;
	 •	 The ability to recognize and comprehend the basic principles of 

microbiology;
	 •	 The ability to explain the role of nutrition in health maintenance;
	 •	 An understanding of the roles and responsibilities of allied health 

care personnel, and
	 •	 Fundamental problem solving skills.

Fall Semester	 CR
BIO	 117	 Biology of the Cell or higher (a)...................................... 4
CHM	113	 Fund of Chemistry (b)....................................................... 4
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
HEA	 100	 Medical Terminology........................................................ 3
			   15

Spring Semester	 CR
BIO	 273	 Anatomy & Physiology I (a)............................................. 4
MAT	147	 Statistics (c)......................................................................... 3
PSY	 121	 Psychology.......................................................................... 3
SOC	 121	 Sociology............................................................................. 3
		  General Elective (d)........................................................3-4
			   16-17

Minimum Credit Hours required for certificate: 31

Notes:
	 (a)	 If a student has taken high school biology and chemistry with a 

Regents Exam grade of 75 or higher, or an equivalent course at 
another institution, they may enroll in BIO 273 in Fall and BIO 274 
in Spring. Other scenarios should be covered with advisement and 
permission of the dean.

	(b)	 If a student was successful in high school chemistry (Regents Exam 
grade of 75 or better), CHM 113 may be substituted with another 
course.

	 (c)	 MAT 147 is the recommended course for entrance into nursing 
programs. Other courses to meet math requirement should be 
discussed with advisor.

	(d)	 General elective to be chosen based on transfer institution. For 
example, some schools require HSC 101, CHM 121, ENG 124,  
BIO 241, NTR 161, or PSY 222.
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Clinical Medical Assistant Microcredential
Mission
The mission of the program is to provide a competency-based education 
for students to gain the understanding of the scope of practice of Clinical 
Medical Assistants in an inclusive and supportive environment as well as 
prepare students for the workforce through clinical, administrative, and 
essential skill development.
This microcredential prepares students to:
Goal 1: Be prepared to work in a variety of healthcare settings and 
perform both administrative and clinical tasks.

1)	 Demonstrate the skills necessary to provide specialized 
administrative assistance in the areas of reception, transcription, 
marketing, and healthcare administrative management.

2)	 Understand the scope of practice of an EKG Technician.
3)	 Understood the scope of practice of a Phlebotomy Technician.
4)	 Demonstrated laboratory operations (safety, quality control), 

specimen collection, processing and handling.
Goal 2: Demonstrate knowledge of Medical, Administrative, and Lab 
practices.

1)	 Understand medical terminology and laboratory theory along with 
human anatomy and physiology.

2)	 Demonstrate the practices and procedures that are essential for 
effective operations of a variety of medical office environments.

3)	 Demonstrate oral and written communication skills necessary to 
provide administrative support in a medical office.

4)	 Perform at least ten successful 12 lead EKG as well as recognize 
normal waveforms in the electrical conduction of the cardiac system 
and identify common variations in the electrical conduction of the 
cardiac system.

5)	 Perform venipuncture, capillary puncture, finger sticks and arterial 
blood puncture specimen collection procedures.

Goal 3: Demonstrate ability to relate to patients, medical staff, and 
physicians.

1)	 Understand basics of Psychology used in daily practice with those 
seeking medical services.

2)	 Demonstrate ethical and professional behavior with respect for 
confidentiality, HIPAA rules, and patient needs, in addition to 
problem solving and critical thinking skills.

3)	 Display ability to communicate with patients in a culturally sensitive 
context.

HEA 100	 Medical Terminology........................................................ 3
CFE 018	 Certified Phlebotomy Technician....................non-credit
HIM 112	 Electronic Health Records................................................ 3
CFE 033	 Clinical Care & Rotation...................................non-credit

Health Information Technician 
Microcredential
Mission
To prepare students for immediate hire into the local job market as health 
information technicians (HIT) with specific release of information (ROI) 
experience within the healthcare field. The addition of the ROI facet 
to the HIT program will allow students to stand out to employers with 
jobready skills, including understanding of HIPAA rules and regulations 
relating to protected health information. 
Goal 1: Apply technical proficiency in the entry-level competencies for 
health information technicians.
Goal 2: Identify and demonstrate the professional attitudes and ethical 
behaviors consistent with the Code of Ethics of the American Health 
Information Management Association.
Goal 3: Use effective written and oral communication skills appropriate 
for interpersonal and group environments.
Goal 4: Effectively navigate through electronic health record systems.
Goal 5: Employ ethical and appropriate release of information decisions 
that are HIPAA compliant.
Goal 6: Possess standards required to sit for AHIMA’s micro-credential 
badge for Release of Information Specialist.

HEA 100	 Medical Terminology........................................................ 3
HIM 110	 Intro to Health Information Management..................... 3
HIM 112	 Electronic Health Records................................................ 3
CFP 011	 Release of Information (ROI)...........................non-credit
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Hospitality and Tourism Certificate 
The School of Hotel, Culinary Arts and Tourism’s primary mission is to 
provide quality education and technical training for students entering 
the Hospitality Industry. This will enable graduates to achieve success in 
hotel, culinary arts, and tourism professions.
Individuals may earn a certificate or an Associate’s degree in their chosen 
field and/or have the opportunity to take specific courses of interest that 
will add to their specialized skills and personal knowledge, as well as 
assist them in running a hospitality business.
The Hospitality and Tourism Certificate provides training and instruction 
in tourism and sales, specifically booking conventions, meetings and 
training seminars, advertising and promotion. The processing of 
reservations, registering guests, assigning rooms, handling mail and 
messages, providing financial and credit accommodations and furnishing 
information about the hotel, community or special events are also 
covered in this program. Those desiring a better understanding of dining 
room and banquet operations (front of the house operations) should take 
HOT 238 Dining Room Management and Operations, and HOT 253 
Banquet Management and Operations as additional electives, though not 
required in the program.
This program is designed for students wishing a shorter course of study 
than the Hospitality and Tourism Management A.A.S. degree program. 
However, graduates of this program may transfer into the degree 
program with no loss of credit.
Graduates of this program are qualified for entry level positions in 
tourism, meeting planning, and front desk positions. Students who 
take the additional electives will be qualified for entry level positions in 
catering and banquet offices, as well as entry level positions in dining 
room operations.
Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
HOT	217	 Front Office Management................................................. 3
HOT	277	 Tourism Development....................................................... 3
HOT	253	 Banquet Management & Operations (a)......................... 3
TAT	 121	 Introduction to the Hospitality Industry........................ 3
			   16

Spring Semester	 CR
BUS	 212	 Business Communications................................................ 3
HOT	218	 Human Resources Management/HFI.............................. 3
HOT	276	 Meetings & Convention Management............................ 3
HOT	291	 Computers for the Hospitality Industry.......................... 3
TAT	 140	 Event Management............................................................ 3
			   15

Minimum Credit Hours required for certificate: 31

Notes:
	 (a)	 The time element for this course will vary according to functions 

and assignments required to cover the projects involving actual 
conditions of preparation, cooking, and service of a complete menu.  
The course outline will be flexible to meet the successful fulfillment 
of projects.

Medical Coding and Billing Certificate 
This certificate was designed to prepare individuals to work in hospitals,  
physician offices, and other healthcare facilities as medical coders and 
billers. The curriculum is designed to provide an understanding of 
medical terminology essential to understand the language of medicine  
and the essential functions required to work as a medical coder and/
or biller. Students will study principles of healthcare information 
management, electronic record keeping and information sharing, billing 
and reimbursement, and international medical coding systems. The 
program was designed using skills and knowledge required for medical 
coding and billing established by the American Healthcare Information 
Management Association (AHIMA). 
Completion of this certificate program will help prepare graduates for 
the first level of certification as a Certified Coding Associate (CCA). 
Although certification is not a requirement for most entry-level coding 
positions, it may be required for advancement in the profession. For more 
information on certification and electronic medical records you can visit 
the organization’s web site at www.ahima.org.
A student considering this program should be comfortable with  
computer data entry and the use of computers to access and analyze data. 
Some work experience in a healthcare field is recommended.
Fall Semester	 CR
BIO	 110	 Human Body OR BIO 112 Human Biology................3-4
FYS	 100	 First Year Seminar.............................................................. 1
HEA	 100	 Medical Terminology ....................................................... 3
HIM	 112	 Electronic Healthcare Delivery System........................... 3
HIM	 110	 Introduction to Healthcare Information Systems.......... 3
			   13-14

Spring Semester	 CR
HIM	 210	 Career Capstone in Medical Coding............................... 3
HIM	 201	 Healthcare Billing and Reimbursement.......................... 3
HIM	 202	 Current Procedures in Terminology 
		  Coding & Lab..................................................................... 4
HIM	 203	 ICD Coding Systems and Lab.......................................... 4
MAT	147	 Statistics............................................................................... 3
			   17

Minimum Credit Hours required for certificate: 30
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Mobile Food Service Certificate
The Mobile Food Service Certificate program prepares students for direct 
employment in the mobile food service industry. Student gain theoretical 
and hands-on experience related to both cooking and baking, and 
administrative skills qualifying them to assume a variety of roles in the 
mobile food service profession.
Graduates of this program will:
Goal I: Demonstrate baking and cooking techniques following NYS 
Department of Health Sanitation Guidelines.

1)	 Apply the fundamentals of baking science to the preparation of a 
variety of products. Properly use and care for equipment normally 
found in the bakeshop or baking area. 

2)	 Develop skills in knife, tool and equipment handling and apply 
principles of food preparation to produce a variety of food products. 
Operate equipment safely and correctly. Apply knowledge of the 
laws and regulations relating to safety and sanitation in the kitchen.

3)	 Develop skills in producing a variety of cold food products. Prepare 
items appropriate for buffet presentation, including decorative 
pieces.

4)	 Describe the characteristics, functions, and food sources of the 
major nutrients and explain how to maximize nutrient retention in 
food preparation and storage. Apply the principles of nutrient needs 
throughout the life cycle of menu planning and food preparation.

5)	 Develop an understanding of the basic principles of sanitation and 
safety and to be able to apply them in the foodservice operations. 
Reinforce personal hygiene habits and food handling practices that 
protects the health of the consumer. 

6)	 Demonstrate the importance of a variety of sustainable practices. 
Implement them in foodservice operations as a means of controlling 
operating costs and exercising good environmental stewardship.

Goal II: Demonstrate purchasing, food costing, and personnel 
management skills necessary to perform such functions within a mobile 
food service operation.

1)	 Perform mathematical functions related to foodservice operations.
2)	 Prepare for the transition from employee to supervisor. Evaluate 

styles of leadership and develop skills in human relations and 
personnel management. 

3)	 Apply the principles of menu planning and layout to the 
development of menus for various types of facilities and service.

4)	 Apply the overall concept of purchasing and receiving practices in 
quality foodservice operations. Demonstrate knowledge of quality 
standards and regulations governing food products through to the 
purchasing function. Receive and store food and non-food items 
properly.

Goal III: Support and provide strong service skills to ensure customer 
satisfaction. 

1)	 Be familiar with varieties of alcoholic and non-alcoholic beverages. 
Develop an appreciation and affinity for wine and food. Explain laws 
and procedures related to responsible alcohol service.

2)	 Perform dining room service functions using a variety of service 
types. Demonstrate an understanding of quality customer service.

3)	 Develop an understanding of the hospitality industry and career 
opportunities in the field. Investigate trade publications and 
professional organizations appropriate for continuing education. 
Become familiar with the organizational structure and basic 
functions of departments within hospitality and foodservice 
establishments.

Spring Semester	 CR
HOT	135	 Sanitation............................................................................ 1
HOT	110	 Math for Food Service....................................................... 3
HOT	275	 Marketing for Hospitality................................................. 3
HOT	117	 Food and Beverage Control.............................................. 3
MFS	 101	 Mobile Food Service 1 (a)(b)............................................ 3
FYS 	 100	 First Year Seminar.............................................................. 1
			   14

Summer Semester	 CR
MFS	 102 	 Mobile Food Service 2 (a)................................................. 6
MFS	 103	 Mobile Food Service 3 (a)................................................. 6
			     12

Minimum Credit Hours required for certificate: 26

Notes:
	 (a)	 The time element for this course will vary according to functions 

and assignments required to cover the projects involving actual 
conditions of preparation, cooking and serving of a complete menu. 
The course outline will be flexible to meet the successful fulfillment 
of projects.

	(b)	 Completion of both HOT 111 and HOT 112 can substitute for MFS 
101.

Note: Cleaning, preventative maintenance and sanitation are practiced 
under the supervision of the Instructor and the Technical Assistant 
during and after all laboratory exercises.
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Music Certificate 
This program is intended for those who wish to pursue development 
as a trained music professional. Students are prepared for employment 
as singers, instrumental musicians, or private and group music lesson 
instructors. Students receive training for work in music retail, and other 
entry level positions in the music industry. This program can also serve 
as a “stepping-stone” for those wishing to pursue an A.A.S. or A.S. degree 
in a related music field.
No audition is required for entry into the Music Certificate program.
 The program prepares graduates to develop:
	 •	 Musicianship through the study of a major instrument or voice
	 •	 Basic theoretical and analytical musical skills
	 •	 Basic awareness of the evolution of western music
	 •	 A variety of basic business skills applicable to the music industry

Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
MUS	 135	 Applied Music I*................................................................ 2
MUS	 147	 Music Fundamentals.......................................................... 3
MUS	 181	 Beginning Piano**............................................................. 2
		  Restricted Elective (a)........................................................ 3
			   14

Spring Semester	 CR
BUS	 127	 Business Computer Applications..................................... 3
MUS	 106	 Ear Training & Sight Singing............................................ 3
MUS	 113	 Basic Ensemble***.............................................................. 1
MUS	 121	 Enjoyment of Music........................................................... 3
MUS	 136	 Applied Music II................................................................. 2
MUS	 182	 Intermediate Piano**......................................................... 2
			   14

Minimum Credit Hours required for certificate: 28

Notes: 
 	(a)	 Restricted Elective: Students should consult with an advisor when 

choosing from the following:
		  MGT 123 Introduction to Business
		  MUS 178 Audio Recording I
		  MUS 231 Music Business I
		  COM 231 Digital Culture
	 *	 Voice students without prior training may substitute MUS 171 

Beginning Voice Class for one semester of Applied Music.
	 **	 Students studying piano as their primary instrument in MUS 135 

or MUS 136 (Applied Music) may substitute Restricted Electives for 
MUS 181 or 182.

	***	 Students may substitute one of the following ensembles with 
permission of the instructor. Ensemble credit taken to satisfy Music 
Certificate requirements may not be used to satisfy A.S. or A.A.S. 
music degree requirements. Ensembles include:

		  MUS 114 Wind Ensemble
		  MUS 116 Jazz Ensemble
		  MUS 117 Flute Ensemble
		  MUS 118 Vocal Chamber Ensemble
		  MUS 119 Brass Ensemble
		  MUS 122 Guitar Ensemble
		  MUS 124 Classical Guitar Ensemble
		  MUS 126 Percussion Ensemble
		  MUS 128 Jazz Combo

		  MUS 130 Chamber Ensemble
		  MUS 132 Chorus
		  MUS 160 Orchestra
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Teaching Assistant Certificate 
The Teaching Assistant Certificate was designed to serve a dual purpose 
– to assist individuals to meet the New York State Education Department 
requirements and as a pathway for those interested in continuing their 
education in pursuit of a teaching degree. Students earning a Teaching 
Assistant Certificate will have:
	 •	 Completed a minimum of four SUNY General Education  

requirements;
	 •	 Completed a three-credit Foundations of Education course and 

will understand the major theories, models and metaphors used to 
represent and discuss educational practices;

	 •	 Spent a minimum of 10 hours in an educational setting within the 
community;

	 •	 Had an opportunity to assess realistically their interests and  
possible careers in education, and

	 •	 Met the New York State Education Department’s education  
requirements for a Pre-professional Teaching Assistant  
Certificate.

Before working in a public educational setting, prospective employees 
will be required to undergo a fingerprint check. Individuals with a 
criminal history should be aware that they may have difficulty obtaining 
clearance for a New York State Teaching Assistant Certificate. Students 
with questions in this area may want to consult an advisor or College 
counselor before pursuing the Teaching Assistant Program.

Part-time Students/First Year/Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
FYS	 100	 First Year Seminar.............................................................. 1
PSY	 121	 Introduction to Psychology.............................................. 3
			   7
Part-time Students/First Year/Spring Semester..................................... CR
		  Restricted Humanities Elective (a).................................. 3
		  Restricted Psychology Elective (b)................................3-4
			   6-7

Part-time Students/Second Year/Fall Semester	 CR
		  Arts OR Foreign Language (e)......................................... 3
MAT	123	 Quantitative Reasoning OR Science Elective (d)........3-4
			   6-7

Part-time Students/Second Year/Spring Semester	 CR
		  CIS OR Liberal Arts Elective (c)...................................3-4
TET	 221	 Foundations of Education................................................. 3
			   6-7

Full-time Students/Fall Semester	 CR
ENG	 123	 College Composition......................................................... 3
PSY	 121	 Introduction to Psychology.............................................. 3
		  Arts OR Foreign Language (e)......................................... 3
MAT	123	 Quantitative Reasoning OR Science Elective (d)........3-4
			   12-13

Full-time Students/Spring Semester	 CR
		  Restricted Humanities Elective (a).................................. 3
		  Restricted Psychology Elective (b)................................3-4
		  CIS OR Liberal Arts Elective(c)....................................3-4
TET	 221	 Foundations of Education................................................. 3
			   12-14

Minimum Credit Hours required for certificate: 25

Notes:
Students planning on transferring should become familiar with the 
particular requirements of the transfer institution as they choose 
electives.
	(a)	 Restricted Humanities Elective: ENG 124 Literature and Writing 

OR COM 105 Public Speaking.
	(b)	 Restricted Psychology Elective: PSY 230 Child Development, PSY 

223 Adolescent Psychology, OR PSY 155 Introduction to Special 
Education.

	 (c)	 Students may use this elective to complete a mathematics, science, 
history, OR other liberal arts requirement that meets a transfer or 
career need.

	(d)	 MAT 123 or higher OR Science Elective.
	 (e)	 Arts: Three credits of course work in ART, MUS (except MUS 231) 

OR Foreign Language: ASL, FRE, ITA, or SPA. Computer languages 
do not satisfy this requirement.

Information about the Assessment of Teaching Assistant Skills (ATAS), 
formerly called the New York State Assessment of Teaching Assistant 
Skills (NYSATAS), may be accessed at http://www.nystce.nesinc.com 
Before working in a public educational setting, prospective employees 
will be required to undergo a fingerprint check. Individuals with a 
criminal history should be aware that they may have difficulty obtaining 
clearance for a New York State Teaching Assistant Certificate. Students 
with questions in this area may want to consult an advisor or college 
counselor before pursuing the Teaching Assistant Program
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3.4.7	 Extenuating circumstances may warrant other registration modifications and will be considered individually. Such 
modifications require the written approval of the Vice President of Academic Affairs/Provost and will be based on the 
recommendation of a Division Dean in conjunction with the course instructor(s).

3.5	 Limitations on Course Loads
	 A student may register for no more than a total of 19 semester credit hours (including day, evening, online, and/or cross-registered 

courses) during either the full Fall or the Spring Semester. All other enrollments will be limited to 1.2 credit hours per week.
3.5.1	 Winter Session
	 Students may register for one three-credit course for Winter Session in addition to the maximum 19 credits (unless already 

limited by their academic standing). Credits taken will be considered part of the student’s spring load.
3.5.1	 Students on academic warning or probation registered for a winter course will be allowed to take three credits above their 

previously established credit limit for the semester.
3.5.2	 Exceptions
	 A matriculated student, who has completed 12 or more semester credit hours in residence with a cumulative grade point 

average of 3.0 or higher, may request an exception of up to 3 credit hours in the fall or spring only to the above limitation. 
The request must be: (1) signed by an academic advisor, (2) confirmed by the Registrar’s Office regarding the student record 
requirements, and (3) approved by the Vice President for Academic Affairs.

3.6	 Auditing
3.6.1	 Registration
	 A student may register as a paid auditor only during late registration period, as indicated on the Academic Calendar, on a 

space-available basis. Distance learning courses are available for audit only with the permission of the instructor.
	 State and County residents 60 years or older may register for a “Senior Citizen Audit,” without a fee or tuition, only during the 

late registration period as indicated in the Academic Calendar, on a space available basis. Distance learning courses are not 
available for “Senior Citizen Audit.” Not all courses are available for audit.

	 Employees of the College may registrar to audit a course only during the late registration period and must submit a completed 
Registration Form including the budget code to which the cost will be assigned.

3.6.2	 Participation
	 An auditor need not participate in class activities, take tests, or submit homework assignments. The degree to which the 

auditor may do these things is to be determined by the instructor.
3.6.3	 Recording of Grades
	 All courses audited will be recorded on a student’s transcript as audits. However, if an auditor ceases to attend class without 

withdrawing from the class, the instructor may indicate that a grade of NR be recorded.
3.7	 Waiver of Program Requirement
	 The waiver of a specific program requirement will be considered on an individual basis by the academic division responsible for 

the degree or certificate program. Such a waiver must maintain the goals of the program as well as the policies/requirements of the 
institution, SUNY, and SED.
3.7.1	 The waiver of a course requirement does not decrease the number of credit hours required for graduation from a program, and 

a substitute course is subject to written approval by the corresponding Division Dean. An exception to this rule will be granted 
to students who meet the FYS waiver criteria in 3.7.2 of the Academic Code. A minimum of 60 credits will still be required for 
graduation in all Associate’s level programs.

3.7.2	 FYS Waiver
	 A waiver of the FYS requirement will be considered on two occasions:

1.	 For transfer students who have successfully completed 12 or more transfer credits with a minimum cumulative GPA of a 2.0 
at another institution.

2.	 For students who were matriculated at SUNY Schenectady prior to 9/2014 and have already completed 12 credits with a 
minimum cumulative GPA of a 2.0.

3.8	 Incomplete Courses
	 Course requirements are expected to be met within the time limits established for the term. An instructor may grant a student an 

extension not to exceed 60 days from the last day that final grades for the term are due. The temporary grade of I implies that the student 
has successfully completed a significant portion of the course and that extenuating circumstances have prohibited completion within the 
established time limits.
3.8.1	 A temporary grade of I is automatically converted to a grade of F after 60 days from the date that 
3.8.2	 final grades were due for the term in which the course was offered, if not otherwise changed by the instructor. The instructor 

will complete the proper form to indicate the expected work and timeline for successful completion. The student must sign this 
form in order for the “I” grade to be assigned.
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3.8.3	 Students in Aviation and Air Traffic Control lab courses may be granted an Incomplete forup to 90 days for any Aviation 
(AER) and Air Traffic Control (ATC) lab course when the instructor determines that coursework cannot be completed within 
90 days.

3.9	 Repeating a Course
	 A student may repeat a course twice, with no additional credit earned. Only the highest grade will be used in all future cumulative grade 

point average computations; however, all grades will be retained on the transcript. Once the highest possible grade has been achieved, a 
student may not repeat the course.

3.10	 Withdrawal
	 The withdrawal period begins with the third week of classes and extends through the end of the eleventh week of classes for full-term 

courses (specific dates identified in the Academic Calendar). A student may withdraw from a course(s) during this period and a grade of 
“W” will be assigned.
3.10.1	 The student is responsible for completing and submitting the withdrawal form to the Registrar’s Office within the stated 

period. The student is encouraged to discuss this action with their instructor and academic advisor. The student is responsible 
for determining how this withdrawal may affect their financial aid and academic status.

3.10.2	 For courses offered in a summer session or in any special time frame, an equivalent withdrawal period will be determined by 
the Registrar.

3.10.3	 A student who does not withdraw from a course will receive the academic grade earned at the completion of that term.
3.10.4	 A medical withdrawal is available to any student who was not able to withdraw before the published deadline because of 

illness, hospitalization, or inpatient treatment if proper documentation from a medical or mental health professional (e.g. 
MD, PA, NP, Ph.D., LCSW, LMHC) is submitted to the Registrar within 30 days of the end of a term. The withdrawal will be 
recorded on the transcript with a W by the Registrar without any notation of the timing or reason for the withdrawal.

3.11	 Certification of Status
	 The Registrar’s Office shall certify a student’s status to external agencies in terms of the definitions established by those agencies.

3.11.1	 External agencies which do not establish their own definitions of student status shall have the definitions reported in terms 
established by vote of the Academic Senate. Such definitions will be consistent with other College policies and definitions.

3.12	 Prerequisite Failure
	 Students who have registered for a course and fail the prerequisite for said course will automatically have the course dropped from their 

schedule. Notification of this change in schedule will be sent to students by the Registrar’s Office.
3.13	 Military Obligations
	 Enrolled students called to military service during the semester are required to provide the Registrar documentation verifying their 

service in order to receive military-related academic accommodations. Students must also provide documentation to the instructor of 
record for each course impacted by the military service when cases do not involve a drop or withdrawal. The documentation must be in 
the form of military orders (for mobilization, deployment, permanent change of station, and temporary duty assignment) or a formal 
written communication from the student’s military commander or supervisor (for drill and/or training.) This documentation is to be 
submitted within one week of its receipt, if feasible.

	 Students should meet with SUNY Schenectady’s Certifying Official prior to filing any paperwork regarding their military 
accommodations in grading to get further details of the implications of their decision(s).

	 As indicated in the table below, each form of military service allows for different semester grading accommodations for the service 
member depending upon the particular circumstances. Accommodations will be designed in such a way to ensure that the essential 
elements of the course and curriculum are not compromised and the academic standards or integrity of the course are not weakened.
Form of Military	 Grading Accommodation1

Mobilization	 1, 2, or 3
Deployment	 1, 2, or 3
Permanent Change of Station	 1 or 3
Temporary Duty Assignment	 1, 2, 3, or 4
Drill and/or Training	 2, 3, or 4
1See description of accommodations at below.

	 Military dependents who reside with the service member ordered to a permanent change of station are eligible for the grading 
accommodations associated with that military order. However, to be considered for such accommodations, they must provide the 
Registrar a copy of the military member’s orders. In addition, military dependents should meet with SUNY Schenectady’s Certifying 
Official prior to filing any paperwork regarding their military grading accommodations to get further details of the implications of their 
decision(s).
•	 Grading Accommodation 1
	 If the student leaves at any time during the semester and elects to receive a full tuition refund, no notation of courses or grades will 
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if approved by the Division Dean. Any coursework older than 10 years will transfer only at the discretion of the Division Dean.
5.1.1	 Courses of equivalent quality and content taken at recognized institutions of higher learning accredited by one of the Regional 

Accrediting Bodies (e.g., Middle States) shall be accepted if passed with a grade of C (2.00) or better, if such courses are 
applicable to the student’s degree program. Such courses passed with a C-, D+, D, or D- may be approved at the discretion of 
the Division Dean.

5.1.2	 Courses taken at institutions of higher learning lacking such regional accreditation (including degree-granting proprietary 
institutions) may be accepted if passed with a grade of C (2.00) or better if such courses are applicable to the student’s degree 
program and are equivalent content and quality as determined by the Division Dean.

5.1.3	 Transfer credits may be awarded by the Vice President of Academic Affairs upon recommendation of the Division Dean for 
course work taken in certain non-collegiate organizations (including non-degree granting proprietary institutions) when 
published guides are available to evaluate such course work, and the Academic Senate has approved the use of the guides.

5.2	 Credit by Examination
	 Matriculated students may earn credit by examination for individual courses required in their program of study. Credit by examination 

may be awarded for a passing grade on an externally published proficiency examination or an internally developed challenge 
examination.
5.2.1	 Credit related to externally published proficiency examinations is subject to the approval of the Division Dean, and is based on 

the examination covering the content of the course offered by the College, applicability to the student’s program of study, and a 
passing grade as reported by the external agency. A passing grade is defined as a C (2.00) or better on the CPE examination, a 
3 or better on an AP examination, and the American Council on Education recommended score or higher on a CLEP or DSST 
examination. These and other applicable exam scores will be sent to the Registrar’s Office for review.

5.2.2	 Matriculated students may earn credit by internal examination for individual courses required in their program of study. 
5.2.2.1	 The availability and content of internally developed challenge examinations for selected courses is determined by 

individual academic divisions. The challenge examination is representative in content and emphasis of the course 
outline, and normally is prepared and graded by the faculty member(s) normally responsible for teaching the course. 

5.2.2.2.	 A passing grade is the equivalent of a C (2.00) or better. The challenge examination request, including a justification 
statement, must be submitted prior to the end of the seventh week of the student’s final semester preceding 
graduation. Applications are available from the Registrar’s Office. The request must be approved by the faculty 
member, the Division Dean, and the Vice President of Academic Affairs, and the test administration fee paid prior to 
the administration of the challenge examinations. The results of the examination indicating the basis for the awarding 
of credit are reported to the Registrar’s Office.

5.2.3	 Credit earned by examination is not considered as earned in residence (see Residence Requirements - Associate Degree/
Certificate). Credit earned by examination will be recorded as “credit” (CR) on transcripts, and will have no effect on a 
student’s grade-point average. Students must accumulate 12 or more semester hours of residence credit before credit by 
examination is noted on transcripts.

5.2.4	 Students wishing to file a complaint or raise concerns regarding any decision related to credit earned through internally-
developed examinations may appeal the decision in accordance with the Academic Complaint Procedures outlined in 6.0.3.

5.3	 Credit for Prior Learning Experience
5.3.1 	 Matriculated students may earn credit based on previous experience for individual courses required in their program of study. 

To initiate the process, the student should petition the division responsible for the specific course(s), listing each course under 
consideration and providing a brief statement justifying its consideration in a summative reflective letter. 
5.3.1.1 	 For each course under consideration, the student must also provide verifiable evidence of prior learning. Materials 

may include but are not limited to portfolios, performances, research, apprenticeships, internships, military training 
and education, and professional certifications.

5.3.2 	 A faculty member or faculty review committee, appointed by the Division Dean, will evaluate the student’s proficiencies 
materials in accordance with the student learning outcomes for the course and make recommendations for credit. 
5.3.2.1 	 If no full-time faculty member is available, the Division Dean may appoint an adjunct faculty member or may act in 

the capacity of a reviewer to examine and assess the appropriate materials. 
5.3.3 	 The student will be expected to demonstrate proficiencies equal to the performance standards of the course outline. The 

reviewer or committee may recommend credit, no credit, or may recommend credit contingent upon further demonstration of 
student proficiencies.
5.3.3.1 	 If the faculty reviewer or faculty review committee has further inquiry as to a student’s proficiencies, an interview 

with the student or an internally-developed examination may also be deemed necessary. Examination procedures will 
be held in accordance with provisions set forth in 5.2 of the Academic Code.  

5.3.3.2 	 The recommendation for credit must be approved by the Division Dean and the Vice President of Academic Affairs. 
5.3.4 	 Credit earned for previous experience is not considered as earned in residence (see Residence Requirements - Associate 

Degree/Certificate). Credit earned for previous experience will be recorded as “credit” (CR) on transcripts, and will have no 
effect on a student’s grade-point average. Students must accumulate 12 or more semester hours of residence credit and pay a 
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without communicating in any way with another student while an examination is being conducted.
e.	 Students will refrain from obtaining or disseminating the content of any examination prior to distribution by the instructor.
f.	 Except as directed by the instructor, students enrolled in laboratory sections will complete all observations and reports 

based solely on their own processing of the experiment or demonstration.
g.	 Except for authorized use as directed by the instructor, students will submit their own work without the use of Artificial 

Intelligence (AI), which may include automated / generative writing, art, math and content creation tools.
h.	 Students will submit their work to only one instructor, unless they have the prior approval of all instructors involved.
i.	 Students will represent data and sources appropriately and honestly.

6.2.2	 Violations of Academic Integrity
	 Violations of academic integrity include, but are not limited to:

A.	Plagiarism: The intentional or unintentional representation of another person’s work as one’s own. Examples include, but are 
not limited to:

	 i.	 Quoting, paraphrasing, or summarizing another’s work without appropriately acknowledging the source.
	 ii.	 Using another’s research without acknowledging the source.	
	 iii.	 Submitting another’s paper, purchased AI-generated, or otherwise obtained, as one’s own.
B.	Cheating on Examinations: Looking at another’s work, using or bringing materials not permitted by the instructor during 

the exam, communicating with another student, receiving any kind of assistance including but not limited to assistance 
from electronic devises, during an examination, and obtaining or disseminating the content of an examination prior to its 
distribution by the instructor.

C.	Multiple Submission: Submitting any work, even one’s own, to more than one instructor, without the permission of those 
instructors.

D.	Facilitating Academic Dishonesty: Knowingly allowing another student to use one’s work or cheat from one’s exam.
E.	Fabrication: Falsifying or inventing information in any situation, including but not limited to data for a lab or fabricated 

sources for a research project.
6.2.3	 Consequences of Violating Academic Integrity:
	 The following are the College’s guidelines for consequences for violating academic integrity, but the student must consult the 

course syllabus, since the instructor will determine the consequences for each course. Consequences may include, but are not 
limited to, one or a combination of the following penalties:
A.	Oral or written warning. Deduction of points, grade of “F” or zero for the assignment, project, or exam.
B.	Failure of the course. Disciplinary action by the Student Affairs Office. Results of disciplinary actions are outlined in the 

Student Code of Conduct.
6.3	 Attendance
	 Students are responsible for maintaining prompt and continuous attendance in all classes and continue to be responsible for any 

assignments or materials presented in their absence.
6.3.1	 The degree to which absences and lateness affect a student’s final grade will be determined by the individual instructor and 

stated in the course syllabus.
6.3.2	 Excused Absences. A student’s absence from class may be excused when the student’s absence is for a religious observance, as 

defined by Education Law, State of New York, 244-A. Instructors may require a student to complete a reasonable amount of 
coursework to make up for the student’s absence.

6.3.3	 Administrative Withdrawal for Non-Attendance. SUNY Schenectady permits an instructor to request the administrative 
withdrawal of a student from a course when the student has failed to attend classes for at least two consecutive weeks and 
has failed to contact the instructor to provide a basis for their absences. Administrative withdrawal for non-attendance 
may be initiated at any time during, but not after, the withdrawal period (as defined by Section 3.10—in a regular semester, 
immediately following the decertification period until the end of the eleventh week of classes). Administrative Withdrawal is 
considered initiated once the instructor submits an Administrative Withdrawal request to the instructor’s Dean.

In order for a student to be administratively withdrawn from a course for non-attendance, the following steps must be taken:
1)	The instructor must include on their syllabus a clear attendance policy and a statement that missing two consecutive weeks 

of class without contacting the instructor could result in an administrative withdrawal. The statement must make clear that 
the student is responsible for determining how such administrative withdrawal may affect their financial aid and academic 
status.

2)	The instructor must keep an attendance record, regularly available to the student during the semester, that provides 
documentation of two-weeks of continuous absence, and the instructor must be prepared to provide this record in case of 
appeal.

3)	When a student has missed at least two consecutive weeks of class and has not contacted the instructor to provide a basis 
for their absences, the instructor must send a written warning (electronic is acceptable) to the student notifying the student 
that they may be subject to administrative withdrawal, unless they return to class, or provide the instructor with a justifiable 
reason for the student’s continued absence. If the student fails to contact the instructor or provide a reason for the absences 
within one week, the instructor may complete a request to the instructor’s Dean to initiate the process for the student’s 
administrative withdrawal from the class due to non-attendance.
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4)	Upon receipt of the instructor’s request, the Dean will notify the student that they will be going forward with the 
administrative withdrawal process, unless the student provides the Dean a justifiable reason for the absences within two 
days. If the Dean does not receive a response from the student within two days, the Dean will authorize the Registrar to 
complete the administrative withdrawal. The Registrar will then do so, and send notice of the administrative withdrawal to 
the student. The notice will include a description of the appeals process and a statement that the student is responsible for 
determining how such administrative withdrawal may affect their financial aid and academic status.

5)	The student, on receiving notification that they have been administratively withdrawn from a course, may appeal the 
decision in writing to the Vice President for Academic Affairs. This appeal must be received by the Vice President for 
Academic Affairs within one week of the date the Registrar gave notice of the administrative withdrawal. The Vice President 
(or, if they are unavailable, the Assistant Vice President for Academic Affairs) will then make a decision within 3 business 
days of the receipt of the appeal letter. The student will then be notified of this decision.  The decision of the Vice (or 
Assistant Vice) President for Academic Affairs is final. If an administrative withdrawal is successfully appealed, the student 
may return to class and will not be penalized for absences accrued during the appeal process. The student also will be 
allowed to make up all work missed during the appeals process.

6.4	 Mid-Term Status
	 At the end of the seventh week of classes in a regular semester, current grade status is submitted online by all teaching faculty.  The 

Registrar will determine the mid-term status date for other parts of term.
6.5	 Field Trips
	 Faculty are encouraged to make the most effective possible use of the resources in the community and neighboring areas of the State 

which supplement the facilities of the College and contribute directly to the instructional program. All field trips must be directly related 
to the academic program or course-work of the course(s) sponsoring the trip. Since field trips are excursions of the students away 
from campus for intervals of time which may be in excess of the normal laboratory period, certain side-effects may be incurred such 
as conflicts with schedules of other courses, use of vehicles and services of other members of the faculty, administrative expense, etc. It 
is essential, therefore, that such excursions or field trips be carefully planned and supervised by the faculty members/professional staff 
involved.
6.5.1	 Field trips may be taken only as approved in advance by the Vice President of Academic Affairs.
6.5.2	 Unless made within the confines of a regular laboratory period, field trips may not be made during the first or last week of a 

semester.
6.5.3	 Notification of the field trip, including a roster of students, must be given to all concerned faculty members and administration 

one week in advance (two weeks in advance whenever possible).
6.5.4	 Students should make provision to make up lost time in other courses for missed content and work.
6.5.5	 Approved field trips must abide by college travel policy.

6.6	 Independent Study
	 An independent study project is an organized experience independently pursued by a student under the direction of a faculty member.

6.6.1	 Matriculated students with a cumulative grade-point average of at least 2.50 are eligible to request an independent study course 
through a faculty member willing and able to supervise the project. An independent study proposal must be recommended by 
the appropriate Division Dean and subsequently approved by the Vice President of Academic Affairs prior to registration for 
the course by the student.

6.6.2	 Independent study may be used to earn credit for a course in the College curriculum. In such cases, the independent study 
will utilize the current course outlines, and the existing course number and title will be used when the study is documented on 
the student’s transcript. The study will carry the same number of credits as are assigned to the course in the curriculum. The 
independent study proposal must include the justification of the student’s need to pursue the course on an independent study 
basis for the term in which the study is to be undertaken.

6.6.3	 Independent study may also be used to earn credit for a course not included in the College curriculum. In such cases a 
complete course outline must be developed with the supervising faculty member recommending an appropriate credit value 
(one to four credit hours) for the study. The independent study proposal will include the course outline and will be added 
to the master file and to the student’s record. The course number will be 299, the three-letter alpha prefix will indicate the 
discipline, and the course title will be the name of the independent study project.

6.6.4	 A student is limited to one independent study project per semester.
6.6.5	 Completed independent study projects are graded “A” through “F” except for courses in the College curriculum which require 

a P-F grade.
6.7	 Final Examinations
	 The use of a final examination will be at the discretion of the academic division involved and will be so stated in the course outline.

6.7.1	 All final examinations must be held during the final examination period as noted on the College’s Academic Calendar.
6.7.2	 Students who are scheduled for more than two final exams on the same day may request that all exams in excess of two be 

rescheduled. Any student who seeks a rescheduling of final exams must first consult with all instructors involved in an attempt 
to resolve the exam overload. If the overload cannot be resolved in this manner, the instructors of the student’s third and fourth 





151

corrections after the 60-calendar day period must be approved by the Vice President for Academic Affairs. If it becomes 
impossible for the instructor to make such corrections to a final grade, any related decision will be based upon the 
recommendation of the Division Dean and approval by the Vice President for Academic Affairs.

7.2	 Grade-Point Average
	 A student’s grade-point average is determined by dividing the total grade-points earned in residence credit-bearing courses by the 

corresponding total credit hours attempted. Only the highest grade of a repeated course is included.
7.3	 Graduation Honors and Awards
	 Degree recipients with a cumulative grade-point average of 3.70 or higher graduate with high honors.

7.3.1	 Degree recipients with a cumulative grade-point average from 3.20 to less than 3.70 will graduate with honors.
7.4	 Semester Honors
	 Matriculated students are eligible for semester honors in a given semester. Students who receive a grade of F or AW in that semester are 

not eligible for semester honors.
	 Students who receive a grade of “I” will not be considered for semester honors in that semester, with the following exception: students 

who complete the course within three weeks of the end of the final exam period may apply for semester honors with the Registrar by the 
third week of the subsequent semester.
7.4.1	 A student’s name is placed on the President’s List for each semester in which the student has earned a grade-point average of 

3.70 or higher while completing at least 12 credit hours that term.
7.4.2	 A student’s name is placed on the Dean’s List each semester in which the student has earned a grade-point average from 3.20 to 

less than 3.70 while completing at least 12 credit hours that term.
7.4.3	 A part-time student’s name will be placed on the President’s List or Dean’s List if the student meets the GPA requirements as 

stated in 7.3.1, while completing 6 to 11 credit hours that semester and having a cumulative earned total of at least 12 credit 
hours.

7.5	 Academic Review
	 Student progress toward meeting graduation requirements in degree or certificate programs will be reviewed at regular intervals. The 

first review will occur when a student has either attempted twelve credit hours or registered for twelve credit hours. Subsequent reviews 
will occur at the end of each succeeding term. The cumulative GPA is computed as defined in Section 7.2. It is based on credit hours 
attempted, that is, credits generated by courses for which one has received a grade of A, A-, B+, B, B-, C+, C, C-, D+, D, D-, F.
7.5.1	 Fresh Start
	 Fresh Start applies to students who return to SUNY Schenectady after an absence of two or more years and successfully earn 

12 credits with a GPA of at least 2.00. Students may petition the Registrar’s Office to have their former academic record before 
the two-year absence accepted in the same manner as if the credits were transfer credits. That is, any earned credits will be are 
carried forward for up to 30 hours of credit in which a grade of “C” or higher was earned. The student’s cumulative GPA will 
be based only on credits earned subsequent to the student’s re-entry. The student’s complete record, before and after academic 
forgiveness, will remain on the transcript. Fresh Start can be applied only once during a student’s career at SUNY Schenectady.

	 Regulations for federal and state financial aid eligibility require that the credits attempted and GPA from all previous SUNY 
Schenectady coursework is included in the calculation of Satisfactory Academic Progress for financial aid eligibility. This 
applies to degree and certificate programs only.

7.6	 Satisfactory Academic Progress (SAP)
	 A matriculated student is considered to be in satisfactory academic progress at the end of a term and for the subsequent term if the 

student maintains a level above the point of dismissal according to the criteria in Sections 7.6.1 and 7.6.2.
7.6.1	 Satisfactory Progress
	 A student is considered to be making satisfactory progress if they maintain a cumulative GPA above the level of dismissal as 

defined in the table below:
	 Total Credit Hours Attempted	 Dismissal Cumulative GPA
	 0-11	 0
	 12-23	 Below 1.00
	 24-35	 Below 1.50
	 36-47	 Below 1.80
	 48 and above	 Below 2.00
	 “Total credit hours attempted” in the chart above include all credit in residence at Schenectady County Community College-

both developmental and college level. In addition, applicable transfer credits are included in the total credit hours attempted, 
but they are not included in the calculation of the GPA.

7.6.2	 When a student has not met the requirements for Satisfactory Academic Progress (SAP), they will be notified by the Registrar. 
Dismissed students will be dropped from their classes.
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3)	 Candidates must be recommended for graduation by vote of the Academic Senate, or be approved by the President of the College 
when the Academic Senate vote is based on incorrect information.

8.5	 Discounting Grade
	 For the purpose of meeting the minimum graduation grade-point average requirement, a student may petition the Vice President 

of Academic Affairs to discount grades of C- or lower from the cumulative grade-point average. For the petition to be considered, 
the courses must not be required in the program in which the student is matriculated for graduation. Any courses which may serve 
as specific electives in the program of matriculation cannot be discounted. Petition for discount must be made in writing during the 
semester of graduation and requires the recommendation of the appropriate Division Dean. Petitions will be considered at the time of 
final graduation audit and may be granted at the sound discretion of the Vice President of Academic Affairs whose decision shall be 
final. The student’s cumulative GPA on the transcript will remain unchanged. The Registrar will report to the Academic Senate each year 
the number of proposed graduates who have been affected by the implementation of this process.

8.6	 Participation in Commencement Ceremony
	 Candidates for degrees, certificates and credit-bearing micro-credentials can participate in SUNY Schenectady’s Commencement 

ceremony held in May if they:
•	 graduated from a certificate or degree the December prior, or
•	 are expected to complete their degree and/or certificate requirements by the end of the Spring semester of the current academic year 

and are registered for those courses, or
•	 are pending August graduates who are registered for all remaining degree or certificate requirements to complete their program by 

the end of the summer semester while honoring the limitations on course loads in 3.5, or
•	 have been awarded a credit-bearing micro-credential during the Fall or Spring semester of the current academic year or are 

registered for the courses required for and are expected to complete all requirements of a SUNY Schenectady micro-credential by the 
end of the Spring or Summer semester. Students enrolled in micro-credentials must also abide by the course load limitation found in 
3.5 of the academic code, if applicable.

8.6.1	 Final clearance for degrees, certificates and micro-credentials will be completed after the Commencement ceremony and after 
final grades are submitted. Identification of Honors at the Commencement ceremony will be for degrees only.

8.6.2	 Honors at the ceremony will be based on the student’s cumulative grade point averages excluding the final Spring semester 
grades. Participation in the Commencement ceremony does not ensure the degree or certificate will actually be awarded.

8.6.3	 All members of the professional staff, designated as members of the Academic Senate, assume a professional obligation to 
participate in Commencement Exercises.

8.7	 Additional Degree or Certificate
	 Students may earn an additional degree or certificate provided that the secondary program is essentially different from the primary 

program (i.e., the secondary program includes at least 15 credit hours of requirements not in common with the primary program), and 
that all degree or certificate requirements for both programs have been met.
8.7.1	 Courses applied to the primary program may be applied to the secondary program; however, a minimum of 15 credit hours 

(residence credit) above the total credit hour requirements of the primary program must be completed.
8.7.2	 An additional degree or certificate may be pursued in one of two ways:

1)	subsequent to the completion of the primary program requiring readmission and matriculation into the secondary 
program, or

2)	simultaneously with the primary program (in which the student is matriculated) allowing for application to graduate from 
both programs at the same time.

8.7.2.1	 An additional degree or certificate may be pursued simultaneously after the student has earned 12 or more credits at 
SUNY Schenectady with a 2.5 or higher cumulative grade point average.
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